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Pabouas mporpamma mno aucuuiuinHe «JleqONpoU3BOACTBO» pa3paboTaHa B COOTBETCTBHH C

@denepallbHBIM  TOCYJAPCTBEHHBIM  00pa30BaTeIbHBIM CTaHAAPTOM BBICIIETO 00pa3oBaHUS,
YTBEP)KICHHBIM MpHUKa3oM MuHucTepcTBa oOpa3zoBanus u Hayku P Ne 1011 or 13.08.2020 r.,
ITpukazom MwunobOpazoBanust 1 Hayku P® ot 06 ampens 2021 r. Ne 245 «O06 yTBepkIeHUH
MOpsIKAa OpraHU3aIUl U OCYLIECTBICHUS 00pa30BaTEIbHOMN ACSITEILHOCTH MO0 00pa30BaTeIbHBIM
nporpaMMam BhICIIEro 00pa3oBaHusl — MporpaMmaM OakaiaBpuara, porpaMMmaM CIrieualInTeTa
U TpOorpaMMaM MAarucTparypbl» M pabouuM ydeOHbIM riaHoM. llpukazom MwuHOOpHAYKH
Poccuu ot 25.04.2025 Ne 384 «O6 yrBepxkaeHuu [lopsiaka obecredeHus: yCIOBUH JOCTYITHOCTH
JUTSL THBAJIUAOB OOBEKTOB U IIPEOCTABISIEMBIX YCIYT B chepe HAyKU U BBICIIET0 00pa30BaHus, a

TAKXKXC OKAa3aHUs UM IIPU 3TOM HCO6XOIII/IMOI71 IIoMomu» 1 y‘le6HbIM IIJIaHOM.

CocraButenb: Kosspkuna TarbsHa AHaTONBEBHA - KaHJ. UCT. HAayK, JOLEHT, 3aB. Kadeapou
€CTeCTBEHHbIE M  COLMAJIbHO-TYMAaHUTapHble  Hayku  «JlagpbHEBOCTOYHOro  ¢uinana
(denepasbHOro rocyIapCTBEHHOIO OO/DKETHOrO 00pa3oBaTeIbHOIO YUPEXkAECHHUS BbICILIETO
oOpazoBanus «Bcepoccuiickas akajgeMusi BHEIIHEH TOProiad MUHUCTEPCTBA SKOHOMUYECKOTO

pasButus Poccuiickoit denepanumn».
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COJEP)KAHUE

OpraHu3alnOHHO-METOJUUECKUI pa3zen

Pacrmipenenenre 4acoB QUCIUILIMHEI 110 opMaM U BUAaM paboT

CrpykTypa 1 cofiepkaHne TEOPETHUECKON YacTH AUCHUIUINHBI

CrpyKTypa 1 coliepkaHue NpakTUUYECKON YaCcTH AUCLUILINHbI

Metoanueckue ykazaHHsl 10 OCBOSHHIO IUCIUIIMHbI

Y4eOHO-MeToInYecKoe 00ecreueHue CaMOCTOSTEIbHON paboThl 00YJatOIUXCsl
Ilepeuenb HHGOPMALMOHHBIX TEXHOJIOIMHA U IPOrPaMMHOI0 0OecieueHus
MarepuaabHO-TEXHHUECKOE 00ECTIeYCHNE TUCIUTLTUHBI

bubnuorpadudeckuit cnucox

JIuct BHEceHUs! MI3MEHEHUH B pabouyro nMporpamMmy y4eOHOM JUCIUTUIAHBL



1. OPTAHM3AIIMOHHO-METOJJUYECKHA PA3JIE

PaGouas mporpamMMa ITUCHUIUIMHBI «J]e10Mmpon3BOICTBO» pa3paboTaHa B COOTBETCTBHH C
tpedoBanusimMu ®I'OC BO 1o naHHOMY HanpaBiIeHUIO.

Mecto aucuumimnnsl B ctpykrype OIIOIT

JlaHHasi MUCUUIUIMHA OTHOCHTCA K JUCIMIUIMHAM YacTH, (OPMHUpPYyEeMOH ydacTHUKAMU
00pa30oBaTeNbHbIX OTHOIICHUH.

OO6mast TpyI0EMKOCTh OCBOSHHUS TUCIUIUIMHBI COCTABISET 2 3a4. €., /2 4. Y4eOHbIM
IUTAHOM TIPEyCMOTPEHBI. JICKIIMOHHBIE 3aHATUA 14 4., TnpakTHYeckue 3aHsaThs 22 d.,
camocTosITeNIbHAs PaboTa U KOHTPOJIb CTYIEHTOB 36 .

dopma IpOMEKYTOUHOM aTTECTAllUM — 3a4ET Ha 3 Kypce B 5 ceMecTpe.

]_le.]'lb U 3aJa94 U3YyYCHUA TUCHUIIJINHBI

Iesabro H3yueHusi TUCHMILIUHBI SIBISICTCS (DOPMUPOBAHKE Y CTYACHTOB 3HAHUM TEOPETHUUECKUX U
MPAKTUYECKUX OCHOB CO3/IaHUS JTIOKYMEHTOB YIPABJICHHs, a TakKe MPUOOpETEeHHE HABBHIKOB
rpaMOTHOU U 3(PPEKTUBHON OpraHU3aluyd COBPEMEHHOTO JIEIOMPOU3BOJICTBA HA TIPEIITPUATHIIX
U B OpraHu3aIusx.

B xone nocTrkeHus mocTaBIeHHON eIl He0OX0JUMO PEIIUTh CIEAYIOIINE 3aAau:

. W3y4YUTh 3aKOHO/IATEIIbHbIE u HOPMAaTUBHO-METOINYECKHE JIOKYMEHTBHI,

periiaMeHTHpyoime padboTy ¢ TOKyMEHTaMU OpraHu3aluu;

. 03HAKOMUTH C MIPABWIIAMU COCTABICHUS ¥ O(OPMIICHUS YIIPABICHYCCKUX JJOKYMEHTOB;

. W3YYUTh MOPSAIOK paOOTHI C TMUHBIMH U CITYKEOHBIMHU TOKYMEHTAMU;

. chopMUpOBaTh HAaBBIKM COCTaBICHHS W O(GOPMIICHHS OCHOBHBIX JIOKYMEHTOB
YIIPaBJICHHUS;

. M3Y4YUTh PabOTy CIYyKOBI JOKYMEHTAIIMOHHOTO 00ECTICUCHHSI YIIPABIICHUS,

. O3HAaKOMHUTb  CTYJEHTOB  C  COBPEMEHHBIMM  TEXHOJIOTHUSIMA  OpraHU3alUHN

JIOKYMEHTO000pOTa NMPEeANPUIATUI U OpraHu3aIUil.

B pesynprare wu3yueHus [aHHOW JUCIHUIUIMHBI y O0OydYaromuxcsi (HOpMUPYIOTCS

CICOYIOIINEC KOMIICTCHIIMMU

Ilepeyenn
chopMHUPOBAHHBIX YHMBEPCAJbHBIX KOMIIETEHUMH B NpoLecce 0CBOCHUS JUCUMILIHUHbI

Koa n HaumeHoBaHue
Koa n HaumeHoBaHuUe IInanupyemMble pe3yJbTaThbl 00y4eHHUs
HHAUKATOPA T0CTUKEHHUS

KOMIIeTeHLIMH no aucuumniaune (3YH)
KOMIIETEHIIUH




YK-4. Cnocoben
OCYLIECTBJISITh J€J0BYIO
KOMMYHHMKALUIO B
YCTHO M NHCbMEHHOM
$opmax Ha
roCyAapCcTBEHHOM
sI3bIKe Poccuiickoii
Degepanun "
HMHOCTPAHHOM(BIX)
si3bIKe(ax)

NAK-YK-4.1. BeiOupaer Ha
rocyIapCTBEHHOM u
HWHOCTPAaHHOM  (-BIX)  A3BIKax
KOMMYHHUKAaTHBHO IIPHEMIIEMBIC
CTWIb  JIeJIOBOTO  OOLICHUS,
BepOanbHEIE W HeBepOaJbHEIC
CpencTBa  KOMMYHHKaTHBHOTO
B3aMMOJIEHCTBHSI.

NaK YK-4.2.
Ocy1ecTBisieT TTOKCK
HEOOX0ANMOHN MH(pOPMAIUHU JIIs
peeHus CTaHIAPTHBIX
KOMMYHUKATHBHBIX 3a1a4 Ha
rOCyIapCTBEHHOM u
WHOCTPAaHHOM(BIX) sI3BIKAX C
HCTIOJTb30BaHUEM
nHpopMannoHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTUH.

MK -VK-4.3. Bener
JICIIOBYIO TIEPEIICKY, YIUTHIBAS

0COOEHHOCTH CTHJIUCTHKH
opUIHATBHBIX U
HEO(PHUIHATBEHBIX UCceM,

COLIMOKYJIbTYpPHBIE pa3liuuus B
(dbopMmaTe KOPPECHOHACHIIMH Ha
roCy/1apCTBEHHOM u
HWHOCTPAaHHOM(-bIX) SI3BIKAX.

NAK-YK-4.4. OcymectBusier
YCTHYI0O  KOMMYHHKAalUI©O ¢
y4eToM OCOOEHHOCTEH /1eI0BOM
U npodeccruoHatbHOU chepbl U
HOpPM KyJbTYphl OOIICHHS Ha
rOCY/IapCTBEHHOM u
WHOCTPAaHHOM (-BIX) SI3bIKaX.

NIK-YK-4.5. JlemoHCTpUpYET

yYMEHHWE BBINOJHATH IEPEBOJ
aKaJIEMUYECKUX  TEKCTOB ¢
HHOCTPAHHOT'O (-p1x) Ha

FOCYI[apCTBCHHBIﬁ SA3BIK.

3HaTL

JTUTEPATypHYIO hopMy
TOCYAapCTBEHHOTO SA3bIKA,
OCHOBBI YCTHOU M TUCbMEHHOM

KOMMYHMKAIIUU Ha UHOCTPAHHOM SI3BIKE,
(YHKIIMOHAIBHBIE CTHIIH POJIHOTO
A3bIKa, TPEOOBAHMS K JICTIOBOH
KOMMYHHMKAaIUY;

Ymernb

paKaTb CBOU MBICJIM Ha TOCYAapCTBEHHOM,
HMHOCTPAHHOM A3BIKC B CUTyallu1 HeHOBOﬁ

KOMMYHUKAIIUN;

Baagern

3HaHUSAMHU COCTABIICHUS TEKCTOB Pa3HOU
(YHKIIMOHATLHOM MPUHAJIEKHOCTH U
Pa3HBIX KaHPOB HA FOCY/IapCTBEHHOM U
POAHOM SI3bIKax, EPEeBOJia TEKCTOB C
MHOCTPAHHOTO SI3bIKA HA POJHOM,
TOBOPEHHUSI Ha TOCYJIAPCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

Tabmanma 2

Hepeqeﬂb C(l)Ole/IpOBaHHbIX l'[pO(l)CCCI/IOHaJII)HbIX KOMIIeTEHIINIi B nmpouecce OCBOCHUs

AUCHUIIIMHBI
3agaua
npogeccuon IInannpyemsie
pod . Kon u HaumeHoOBaHMe Py OcHoBanne
aJbHOMI Koa u pe3yJabTarhl
HHIMKATOpa (npodeccuonaibHbl YpOBeHb
NesiTeJIbHOCT| HAaHMEHOBaHUe 00yueHust OoT®
JOCTUKEHUS e cTaHAapThl/ KB-IUHU
" KOMIIETEH MU 1O JUCHUIINHE
KOMIIETEeHM U aHAJIU3 ONBITA)
(TpyaoBbie (BYH)
AeiicTBust)
Camocmos MNAK-TIK-1.1. BeisiBaser
menvbHo I1K-1. Cnocoben 1IpOGEITBI M KOJUIH3HH paBuia ropuaudeckoil | IIpodeccnoHanbHbie
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paspabamol
6amo
npoexmbl
HOPMAMueH
bIX
npagoswvix
axkmos

NMPOEKTHPOBATH
NMPaBOBbIe HOPMbI
JJIS Pa3TUYHBIX
YPOBHeii
HOPMOTBOPYECTBA U
chep
npogeccuoHANbHOM
JesITeJIbHOCTH.

JIEHCTBYIOLIETO
3aKOHOAATENbCTBA U
OTpeAessieT CrocOObI UX
MIPEOIOJICHUS H
yCTpaHCHUSI.
NAK-TIK-1.2. [Tonumaer
CYILITHOCTh M YPOBHHU
HOPMOTBOPUYECKOTO
mpoliecca, BhIACISeT
CTauU
HOPMOTBOPYECKOM
MIPOLETYPBI.

NK-TIK-
1.3.0¢popmnser
MPaBONPUMCHHUTEIILHBIC
aKTBl B KOHKPETHBIX
chepax FOPHIHYCCKOM
JIeSITeNIbHOCTH.

TEXHUKH
KOHCTPYHWPOBaHHUS
HOPM IIpaBa u
CTPYKTYp
HOpPMAaTUBHO-
IIPaBOBBIX AKTOB;

« IPUMCHATH IIpaBUjIa

IOpUANYECKON
TEXHHKH IIPU
KOHCTPYHPOBaHUH
HOpPM IIpaBa B
COOTBETCTBHUH C
npodunem cBoek
npodecCHOHATBHOM
JIEATETBHOCTH;
Baapers:
3HAHMSIMA
COCTaBJICHUSI HOPM
npasa, pa3paboTKH
MIPOEKTOB
HOPMaTHBHO-
MIPaBOBBIX AKTOB.

KOMIIETEHI[N
OTIPEAENAIOTCS Ha
OCHOBE aHAIIN3a
TpeGOBaHMI K
po¢ecCUOHATLHBIM
KOMIIETEHIIHSIM,
HPEebSIBIIEMbIX K
BBIITYCKHUKaM Ha
PBIHKE TPY/a,
00001meHus
OTEUECTBEHHOTO U
3apy0eXHOTO
OIIBITA, TPOBEACHHUS
KOHCYJIbTaluil ¢
BelyIIUMHU
paboToznaTensimMu,
00bEeAUHEHUSIMA
paboTtonaTeneit
0Tpaciiy, B KOTOPO#
BOCTPeOOBaHbI
BBIITYCKHUKH.

B paMKax H3yqaeM0ﬁ JOUCHUIIJIIMHBI BEOCTCS BOCIIUTATCIIbHAA pa60Ta, HaHpaBHCHHaH Ha
YIIOBJICTBOPEHUE MOTPEOHOCTEH M MHTEPECOB OOYYAIOIIETOCS B COOTBETCTBUHU C KYJIbTYPHBIMHU
[ECHHOCTSIMH, KOTOpasi CIOCOOCTBYET (DOPMUPOBAHHIO JIMYHOCTH, CIIOCOOHON CaMOCTOSITEIBHO
pemath npodeCCHOHATIbHBIC 3aJaYd M IPHICPKUBATHCA AKTUBHOM I'Pa)IaHCKOW TMO3HMIHMUA B
o011ecTBe.

[lenpro BOCHUTATENLHOW PAOOTHI SBISETCS MPO(PECCHOHATBHO-TPYIOBOE, TPAKIAHCKO-
NPaBoOBOE, TOCYIAPCTBEHHO-TIATPHOTHYECKOE,

AYXOBHO-HPAaBCTBCHHOC n T'YMaHHUTapHO-

ACTETUYECKOE  BOCIMTAaHUE, B  paMKaX KOTOPBIX  OCYIIECTBIsAETCS  (OpMHpPOBAHUE
WHCTPYMEHTAJIBHBIX M CHUCTEMHBIX 3HAaHUM M YMEHUH B pPAMKaX YHHUBEPCAIBHBIX H
npoecCHOHANBHBIX KOMIETEHLIMH, MO3BOJIIONIMX BBIMYCKHUKY YCHEIIHO paboTaTh B

u30paHHO# cdepe mpodhecCHOHATBEHOM NeSTENBHOCTH U OBITh BOCTPEOOBAHHBIM Ha PHIHKE TPYAA.

PACIHIPEJAEJIEHUE YACOB JUCIUIIVIMHBI 11O ®OPMAM U BUJAM PABOT
Ba3zoBble pa3aebl JMCHUIJIMHBI M BUABI Y4e0HOH padoThl, peKOMeH/yeMble I H3yYeHHU s

CTy/leHTaM 04HO# (opMBbI 00yUeHHust

Buabi yueOHoli padoTsl,
Kona
BKJIIOY A
HEHTHDHKA CaMOCTOAITEILHYIO ®opMbI TEKYIIET0
nun padoTy 00y4aromuxcs u KOHTPO.ISA
Ne Pazzen KOMIETEeHIH
TPY/I0€MKOCTh yCneBaeMoCTH
n/ JAncuunianHbl -
n
c/p+
Bcero | a/3 | m/3 p
KOHT




pOJIb

Hemn wu  3agaum | MAK-YK-4.1.- Jcce, TECT,

1 | AOKYMEHTHpPOBAHHSI 4.5 9 pedepar, noknar,
YIIPABJICHYECKOU KOHTPOJIbHAS
NeSITEITHHOCTH. pabota
Hcropus NJK-VK-4.1.- YCTHBIH OTIpoC,

o | ACTONPOM3BONCTBA 4.5 9 pedepart, scce,
B Poccun. TECT, KOHTPOJIbHAs

paborta
CoBpemeHHOE UJIK-YK-4.1.-

5 JIeTIONPON3BOACTBO. | 43 pedepar, acce, TecT
. | Ionsarue 2 KOHTpPOJIbHAS
JOKYMEHTUPOBaHHO pabora

i uaopmarm.

HopmarusHo- UJK-YK-4.1.- .

Meromudeckas 6asa | 42 YCE?BHIOHPOC,
4. | JOKyMEHTaIHOHHOT 2 pepepat, scee

TECT KOHTPOJIbHAS
0 obecrieyeHust
pabora

yIpaBJICHUS

Odopmitenue UJK-YK-4.1.- KOHTPOJIbHAS

5. | ynpaBieHYeCKOI 4.5 2 pabora pedepar,
JIOKYMEHTAIIUU JcCce , TeCT
Cayx0a JIOV. AK-TK-1.1. YCTHBIH OIpoC,

6 9 pedepar, acce

TECT KOHTPOJIbHAS
pabora
Hokymenroobopor | UAK-TIK-1.1. Jcce, TeCT,
< | opraHu3auum. 9 pedepar, goknarn,
KOHTPOJIbHAS
pabota
[{udposast WAK-TIK-1.1.-1.2 pedepar, 3cce, TeCT

8. | Tpanchopmarus 2 KOHTPOJIbHAS
JIOKYMEHT0000poTa. pabora
Opranuzanus WAK-TIK-1.1.
paboThI c YCTHBIH OIIpoC,

g | AOKYMEHTaMH. 9 pedepar, scce,
Cucremaruzanusi u TECT, KOHTPOJIbHAS
XpaHEeHHe pabota
JIOKYMEHTOB
CocraBnenue UJK-YK-4.1.-

JIOKYMEHTOB. 4.3 Jcce, TecT,

10 | OcobennocTu pedepar,
S3pIKAa W CTHIIA 2 KOHTPOJIbHAS
CITy)KeOHBIX pabota, Toxnan
JIOKYMEHTOB. TICKYCCHSI
JlenoBbie IChbMa
OcoOenHoctu AK-TIK-1.1.-1.3

11 HOATOTOBKH Hu 2 TecT, pedepar,
oopMIEHH scce, KOHTPOJIbHAsS

OTACIBHBIX BHIOB

paborta




JIOKYMEHTOB.

Pabora ¢ | MAK-TIK-1.1. YCTHBIH OIIpOC,

12 | xondunerumaNBLHEI 4 1 1 9 pedepar, acce,
MU JJOKyMEHTaMHU TECT, KOHTPOJIbHAS

paborta
Cucremaruzauus u | UAK-YK-4.1.-
obecrnieueHue 4.5
COXPaHHOCTH acce, TeCT,

13 | noxymenTos. 4 1 1 9 pedepar, gokna,
IToaroroBka KOHTPOJIbHAS
JIOKYMEHTOB K pabora
apXUBHOMY
XPaHEHUIO
Cucrema AAK-TIK-1.1.

JIEJIONPOU3BOICTBA

14 | TOCYAAapCTBEHHOI Tect, pedepar,
cnyxObl. Pabota c 13 1 2 10 | oscce, KOHTpONIbHAS
oOpallleHusAMH, pabora
3asBIICHUSMU u
KAI00AMH TpaXKIaH
CDopMa NJIK-YK-4.1.-

IIPOMEKYTOUYHON 4.5 3a4eT
WK-TIK-1.1.-1.3

aTTecTaluu

UTOT0 2[72 ‘ 14 ‘ 22 ‘ 36 ‘

3. CTPYKTYPA U COJAEP)KAHUE TEOPETUYECKOM YACTH JUCHUILINHBI
B mpemyaraeMoM pyKOBOICTBE IIPUBOAUTCS COIEpKaHUE AYJUTOPHBIX 3aHATUN
JUIS OCBOCHHMS MaTEpHaIoB JUCIUTUINHEI.

Tema 1. e 1 3202491 JOKYMEHTHPOBAHHUS YIIPABJICHYECKOH NeATEJIbHOCTH.

[Mpeamer aucturmauabel. OCHOBHBIE TOHATHUS: JOKYMEHTHPOBAHHE, JIETOMPOU3BOJICTBO,
JIOKYMEHTOO0OpOT, apxuBHoe Jeno. llenm u 3amaun  JOKYMEHTAIMOHHOTO oOOecreyeHHs
YIPaBIIECHHUS.

Tema 2. UcTtopus nenonpoussoacrsa B Poccuu.

PazButne nenonpoussoxncrsa B Poccum. Jlenmompoussonactso B [peBHent Pycu; mnpukasHoe
JIETTONPOU3BOJICTBO;  KOJUIEKCKOE  JIETONPOU3BOJICTBO; MHUHHCTEPCKOE JIEJIONMPOU3BOACTBO;
nenonpounspojictso B CCCP

Tema 3. CoBpemenHoe aesionpousBoacTso. IlonssTHe JOKyMeHTHPOBaHHON MHGOpPMALMH.
Oco0OeHHOCTH COBPEMEHHOTO Aenonpou3BoacTBa. [loHsTHe noxkymeHT. Buabl 1OKyMEHTOB IO
pa3IMYHBIM ~ OCHOBaHUAM  Kiaccupukauumu. @DyHKIUM JTOKYMEHTOB: HMH(OpMaIMOHHAs,
KOMMYHUKaTHBHas, KyJIbTypHasi, IpaBoBasi, ylpaBlieHYecKas, o0yJaromias 1 Jp.

Tema 4. HopmaTuBHO-MeTOAMYeCKasA 0232 JOKYMEHTAIIMOHHOI0 o0ecnevyeHsl yIpaBJIeHUus
HopMmaruBHO-1IpaBoBO€ peryivpoBaHue JOKYMEHTHUPOBAHHUS YIIPABICHUYECKOW EATEIBHOCTH.
locymapcTBeHHast cuctemMa JOKYMEHTAIMOHHOTO oOOecredeHusi ympaBieHus. JleiicTByromnue
HOPMAaTHUBHO-TIPABOBBIE aKThl M METOAMYECKHE pPEeKOMEHIAlNH, NpuMeHsieMble B cdepe
JOKYMEHTHUPOBaHUsI, uX 3HadeHHe. (OCHOBHBIE TMIOJOKECHHUS HOPMATHBHBIX JOKYMEHTOB,
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PETYIUPYIOMNX TOKYMEHTUPOBAHUE, UX HUCIIOIH30BAHUE B YCIOBUIX KOHKPETHOM OpraHU3alluH,
MPEIIPUITHS, YUPEIKICHUSI.

Tema 5. OopmiieHue ynpaBjaeHYeCKOM JOKYMEHTALMHU

YHUGHUIMPOBaHHBIE CUCTEMBI JOKyMEHTalu. OpraHu3aioHHO-IPABOBBIC, PACIIOPSAUTEIbHbIC
U MHPOPMAIMOHHO-CIIPABOYHbIE JOKYMEHTHI. TpeOoBaHus K OJaHKaM JOKYMEHTOB. SI3bIK U
CTWIb cIykeOHbIX aokymeHToB. 'OCT P 7.0.97-2025, ero 3HaueHWe W NTPUMCHEHHE Ha
npakTuke. OOmue TpeOoBaHus K OGOPMIICHHIO YIPaBICHYECKUX JOKyMeHTOB. Cocrtas,
¢yHkuuu U TpeGoBaHUS K O(OPMIICHUIO PEKBU3UTOB JToKyMeHTa. OOs3aTeNbHbIE PEKBU3UTHI
JIOKyMEHTa

Tema 6. Cay:xx0a 1OY.

3amaun u pynkuuu ciyx0er JJOY. Crpykrypa cinyx0er JIOY. Opranusanuonsasie (Gpopmbl
paboThl ¢ nokymeHnTamu. LlentpanuzoBannas ¢opma. JlenenrpanuzoBannas ¢popma. CMemanHas
dopma. TuUMOBBIE OpPraHW3AIMOHHBIC CTPYKTYPBI CIYXKOBI JIEJIONPOU3BOJICTBA. YTIpaBlIeHUE
nenamu. Kannemspus. O6muit otaen. JlomkHocTHOH coctaB cinyk0br JIOY. 3agaun u GyHKIIMN
CITY>OBI JIeJ0NPON3BOICTBA. JJOMIKHOCTHAS MHCTPYKIIHS A€TOTPOU3BOIUTEIIS.

Tema 7. JI0KyMeHTO00OPOT OpPraHU3aLMU.
OpraHmauHs{ pa60T1>1 C JOKYMCHTaMHU Ha MPCAIIPUATHH. BXOI[?[HII/IG, HUCXOOAIINEC U BHYTPCHHUC
JIOKYMEHTBI. Perucrpanus 1 KOHTPOJIb UCIIOJIHEHUS IOKYMEHTOB

Tema 8. LHludgposas Tpanchopmanmsi JOKyMeHTO000pOTA.
DJEeKTPOHHBIA  JOKYMEHT. JJEKTPOHHBIA  JOKYMEHTO00O0poT. CHCTeMy 3JIEKTPOHHOTO
ToKyMeHToobopoTta. Knaccudukanus 31eKTpOHHOTO JOKYMEHTO000pOTa.

Tema 9. Opranmnsanusi padorsl ¢ JokyMeHTaMu. CHcTeMaTH3alMsA U XPAHEHHE JOKYMEHTOB
OOmme TpeOOBaHMS K CHCTEMAaTH3alMU JOKYMEHTOB. [lOHATHS JOKYMEHTOOOOPOT W
OpraHu3zaius JOKyMEHTOOO0OpoTa.

HopmatuBHO-MeTOIMUECKas — perjaMeHTanmus  JOKyMeHTooOopoTra. (OCHOBHBIE — TIpaBWIIa
OpraHu3alii  JOKYMEHTOOOOpoTa Ha mpeAnpustTuu. KauecTBeHHble  XapaKTEpPUCTUKU
JIOKyMeHTooOopoTa. Kitaccmduramnus TOKYMEHTOTIOTOKOB: TOPH3OHTAJIBHBIC, BEPTHUKAIbHEIE,
BOCXOJISIIME, HUCXOJAIINE, BXOJAIIME, HCXolsdlmMe M BHyTpeHHHe. Iloacuer o0bema
JIOKyMEHTO000pOoTA.

OO6paboTka mocTynarmomux J10kyMeHTOB. IlepBuunas obpaboTka JokyMeHTOB. OOlue npasBuiia
perucTpanyu JOKyMeHTOB, (opmbl peructpanmu. llepemada JOKYMEHTOB, pacCCMOTpPEHHE HX
pykoBojuteneM. [lopsaok HampaBiaeHHUs JOKYMEHTa Ha MCIIOJHEHHE U PabOThl MCHIOIHUTENS C
JNOKyMeHTaMu. VcromHeHne JoKyMeHTa. BuIbl W (OpPMBI KOHTPOJST WCIOJHEHHUS, CPOKOBas
KapToTeKa.

Howmenknarypa nen. Buast Homenknaryp. [Hopsiaok pa3paOoTku v yTBepKI€HHSI HOMEHKIATYPBI
nen. CocTaBieHHME 3arojlOBKOB Jiell. YCTaHOBJIIEHHE CpPOKOB XpaHEHUs Jell. XpaHeHHe
JIOKYMEHTOB U (pPOPMHUPOBAHUE JIE.

Tema 10. CocraBieHne 10KYMeHTOB. (OCO0€HHOCTH $3bIKA M CTHJIA CJIYKeOHBIX
AOKYMeHTOB. /les10oBbIe NUCbMaA

HCHOBBIC IMMCbMa KaK CpCACTBO pC€ajin3allii BHCUIHHUX CBSI3EH opraHu3anuu. BI/IJIBI JCJIOBBIX
nuceM. S3bIK ¥ cTuib 1en0BbIX nuceM. CTpyKTypa Aes10Boro nucbma. Opranuzanus Nepenucku

Tema 11. OcoOeHHOCTH IOATOTOBKH H 0(pOPMJICHHS OTAEJbHBIX BH/10B 1OKYMEHTOB.
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OpraHu3alOHHO-TIPABOBbIE JOKYMEHTHL. TpeOoBaHHs K O(QOPMIICHHIO PACIOPSAUTEIBHBIX
JIOKyMeHTOB. VIHpOpMaMoHHO-CIIpaBOYHAs TOKYMEHTAIINS.

Cnyxeb6Hoe mucemo. IIporokon 3acemanus. Axt. [loknmagnas 3amucka. CrpaBka. CrmyxeOHas
3anucka. OObsicHuTenbHas 3amucka. [IpeacraBnenme. 3asBinenue. Tenedonorpamma.
DJEeKTPOHHOE COOOIIEHHE.

Tema 12. PadoTa ¢ koHpHAeHINATBHBIMHA JOKYMEHTAMH

Ceenenus, oOTHocsmMecs K KOHOUAEGHUUAIbHOW HMHQOpMauuu. 3ammra JIOKyMEHTOB,
coJepKalMX KOMMeEpUYecKyro TaiHy. Opranuzanusi pabOThl C JIOKYMEHTAaMH, COJACPKAIIUMHU
KOH(UIEHIIMAJIbHbIC CBEJIEHHs. TEeXHOJIIOTMYecKne CXeMbl 00pabOTKM KOH(UIEHLIMAIBHBIX
JIOKYMEHTOB

Tema 13. Cucrematuzanusi U oOecrnedyeHHe COXPAHHOCTH JA0KyMeHTOB. Iloaroroska
JOKYMEHTOB K apXMBHOMY XPAHEHHUIO

OrneHka 3HaYUMOCTH JIOKYMEHTOB U CPOKHM UX XpaHeHus. [loaroToBka nen sl ciaud B apXuB.
ObecnieueHne COXpaHHOCTU JOKYMEHTOB. XpaHEHHUE U YUET apXUBHBIX TOKYMEHTOB

Tema 14. Cucrema 1eJI0NPON3BOACTBA IOCYIAPCTBEHHOM CJIYKOBI.

Ciy>k0BI TOKYMEHTAIIMOHHOTO 00ECIICUCHHMSI YIIPABJICHHS B TOCYIAPCTBCHHBIX MYHHIIHITATLHBIX
oOpa3oBaHusax cyObekToB PO. CucteMbl JOKyMEHTAIIMH Ha TOCYJapCTBEHHOH CIIyK0e.
OcCHOBHBIE  TIOJIOKEHUS MO  JIOKYMEHTUPOBAHUIO  YIPABICHUYECKOM  JICSITEIBHOCTHU
rOCYIapCTBEHHBIX OPraHoB BJIACTU. YHU(DUKAIMS W CTaHIAPTHU3AIMS  YIPaBICHUYECKHX
JIOKYMEHTOB.

[Tonstue «dpopmynsap-oOpazerny. HWuauBuayanbHbli W THOOBOH (opmynsapel. TumnoBas
yaudunupoBanHas ¢opma gokymeHnra. Crenuanu3upoBaHHas yHU(QUIUpOBaHHAs (opma
nokymeHnta. @opMmyssp COBPEMEHHOIO YIPABIEHYECKOIO JIOKyMEHTa. [TpeboBaHUS K
0hOPMIICHUIO TEKCTOB CIIYXKEOHBIX JOKYMEHTOB. CTpPyKTypa TEKCTOB OTIEIbHBIX BHJIOB
JOKYMEHTOB (IIpHKa3a, MPOTOKOJa, akTa, MuchMa W Ap.). TpadapeTHbie TEKCThI, MPOCTHIE U
CJIOXHBIC. DJIEMEHTHI TEKCTa. BUabl OJIAaHKOB M TIOPSAJOK PACIIONIOKECHUS PEKBU3HUTOB B OJIaHKE
(yrmoBoe u 1eHTpoBaHHOe). OOl 61aHK, OJaHK MUChMa, OJaHK JOHKHOCTHOTO JIHIA, OJaHK
KOHKPETHOTO BHJIa JOKyMEHTa, OJaHK CTPYKTYpHOTO TOJApa3JeNeHus: OCOOCHHOCTH
odopmienus. OpranuzalvoHHast JOKyMeHTaIus (YCTaBbl, UHCTPYKIIUH, TIOJTOXKEHHS).

PaGora ¢ oOpaieHusIMY, 3aSBACHUSAMH U )Kalno0aMH rpaxkaaH.

4. CTPYKTYPA U COJIEPKAHUE IMMPAKTUYECKOM YACTH JUCHUILIVHBI

3agaHus 1715 NPAKTHYECKUX 3aHATHH, B T. 4. B (popMe NPaAKTHYECKOH MOATOTOBKH

Tema 1. Copep:xkaHue W OCHOBHbIE 32/1a4d4 COBPEMEHHOI0 JIOKYMEHTALIMOHHOIO
olecrieyeHust ynpaBJjeHHsA

Llenv 3amamusa: W3ydeHHE OCHOBHBIX TepMHHOB U ompeaenenuid JIOY; paccMoTpenue
KJIaCCU(UKALUU JOKYMEHTOB.

Bonpocwl ona uzyuenus:

[Ipenmer, conepxanue u 3agauu JOVY.

Mecto 1 poib JOKYMEHTOB B YIIPaBJIC€HUU HA COBPEMEHHOM JTarle.

Knaccudukanust 1o0KkyMeHTOB.

Tema 4. HopmaTuBHo-MeToan4eckas 6asa JI0Y
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Lenv 3anamus: nzydenue dhenepanbHbix 3akoHoB, [[OCToB, Ki1accu(UKaTOpOB, peryIUPYIOIIINX
JIOKYMEHTAIMOHHYIO IeSITEIbHOCTD B Poccun.

Bonpocwt ona uzyuenus:

CocraB HOpMaTUBHO-MeToAM4Yeckoi 6asel JIOY.

Cranpaptuzanus u yaudukanus cucremst JJOVY.

OO6mepoccuiickue KiaacCu(GUKaTopbl TOKYMEHTAIIUH.

['ocynmapcTBeHHAs cUCTEMa TIOKYMEHTAIIMOHHOTO 00ECIICYCHMSI YIIPABIICHUS.

Tema 5. Oco0eHHOCTH MOATOTOBKH ¥ 0OPMJIEHHUSI OT/IeIbHBIX BUI0B TOKYMEHTOB.

Llenv 3amsamusn: OOmUe TpeOOBaHUS K COCTABICHUIO H O(OPMIICHUIO JIOKYMEHTOB.
XapakTepucTuka U TpeOOBaHHS K COCTaBICHHUIO JTOKYMEHTOB opranm3anuu. CocTaBlieHUE H
oopMIIeHHE PAa3TUYHBIX BHJIOB JOKYMEHTOB TPAJAUIIMOHHBIM CIIOCOOOM U B 3JICKTPOHHOM BHJIC.
Bonpocwl 0na uzyuenus:

Cocranenue 1 0OpMIICHUE MTOTOKEHUS (MHCTPYKITUN ).

Cocranenue 1 oopMIIEHHE TPOTOKOJIA U TPUKA3a.

Cocrapnenne 1 0(OpMIICHUE PACTIOPSHKCHHS U YKa3aHUsI.

CocraBienne u opopMIIeHUE 3asBICHHS, aKTa U JOBEPEHHOCTH.

Cocrasnenue u opopmiieHHe TOKIATHON 3aUCKHU, CITY>KeOHOTO MHUChMa.

Tema 9. Opranusanusi J0KyMeHT0000poTa

Llenv 3anamua: U3ydeHUe IBUKEHUS JTOKYMEHTOB Ha NPEANPUATHN C MOMEHTA UX CO3JaHMs [0
3aBEPILICHMS UCIIOJHEHUS WU OTIIPABKHU.

Bonpocwl ona uzyuenus:

[ToHsiTve M IPUHLIUITBI OpPraHU3aLUU JTOKYMEHTOO00pOTA.
ITpoxokaeHue u NOpsAIOK UCIIOJIIHEHUS BXOJAINX JOKYMEHTOB.
IIpoxoxkneHre NCXOAAIMX U BHYTPEHHUX JOKYMEHTOB.

PaboTta ¢ koHpUIEeHIMATbHBIMU JJOKYMEHTAMH.

Pabora ¢ nucbmamu 1 0OpallieHUus MU TpaXk/iaH.

3adanus:

N3yunTh 0COOEHHOCTH KYpPHAJIBbHOM perucTpanuu JOKyMEHTOB:
KypHan perucrpanyu BXoasen KOppeCIOHAEHINH

KypHai peructpauuu UCXOIAIIEH KOPPECHOHACHIIUN

KypHan perucrpanuu BHyTpEHHENH KOPPECTIOHICHIIUU

JKypnau perucrpanuu npuka3oB

Tema 10. O01mme 0CHOBBI 1€/710BOM KOPPeCHOH/ICHIIMT

Lenv 3anamus: n3ydeHue 0COOEHHOCTEH COCTaBICHUS U OPOPMIICHUS CITYKEOHBIX JTOKYMEHTOB;
3HAKOMCTBO C OCOOCHHOCTSIMH SI3bIKA U CTHJIS CITYyKEOHBIX IOKYyMEHTOB.
Bonpocwl ona uzyuenus:

CrnyxebHasl mepenucka Ha NpeAnpUsTHH.

JlenoBas peub U ee rpaMMaTHYECKUE OCOOEHHOCTH.

Jlormueckoe OCTPOCHHE TOKYMEHTOB.

3aoanus:

CamMocToATenbHO 0OPMUTH CIIEAYIOLINE BUABI CIIY>KEOHBIX ITUCEM:
MUCHMO-TIPOChOa

MICHMO-3aITPOC

rapaHTUHHOE TUCHMO

MUCHMO-TIOATBEPKICHHE

COIIPOBOJIUTENIEHOE MTUCHMO

10


http://portal.tolgas.ru/edt/ef_eo/edt4399/form/Zhurnal_reg_vh_kor.doc
http://portal.tolgas.ru/edt/ef_eo/edt4399/form/Zhurnal_reg_is_kor.doc
http://portal.tolgas.ru/edt/ef_eo/edt4399/form/Zhurnal_reg_prik.doc

MUCbMO-TIPpUTJIAIICHUC.

Tema 11. TekcT 10KyMeHTa

Llenv 3amamus: u3ydeHUE OCHOBHBIX TpeOOBaHHWM INpU COCTABIEHUM TEKCTa JOKYMEHTa,
BbIpa00OTKa YMEHUN TPAMOTHO COCTABISTh TEKCTHI CIIY>KEOHBIX JOKYMEHTOB.

Bonpocul onsa usyuenus:

[Tpu3Haku U 0COOEHHOCTH OPHUIIUATBHO-/IEIIOBOTO CTHIIS.

[ToHsITHE «TEKCT TOKYMEHTa» MPHU PA3IUYHBIX CIIOCO0AX TOKYMEHTUPOBAHHUS.

CriocoObl yHHU(UKAIIUY TEKCTA TOKYMEHTA.

TpeGoBanusi, MpeabsABIsEMbIE K TEKCTY TIOKYMEHTA.

DIEMEHTHI TEKCTa CIyKEOHOT0 JOKYMEHTA (3aroJIOBOK, MPUIIOKEHHE).

3aoanus:

[Ipoananu3upyiite TEKCTHl JOKYMEHTOB (TIOCTAaHOBJICHUS, IpHUKa3a, CIYKEOHOTO MHUCHMA,
)Kao0bl, aBTOOMOTpad K, HAKIATHON) TI0 TUIAHY:

OCHOBHBIE CTWJIEBBIC YEpPThl, HAUICAIIME OTPAKEHHE B JAHHOM TeKcTe (TOYHOCTh —
PacIIbIBYaTOCTh, YMOLIMOHAIBHOCTh — OECCTPACTHOCTh, OOPAa3HOCTh — OTCYTCTBHE OOpPA3HOCTH,
KOHKPETHOCTh — a0CTPaKTHOCTH, IOTHYHOCTH | T.1.);

SI3bIKOBBIE CPENICTBA, UCIIOIB3YEMBIE B TEKCTE:

JICKCHYECKUE CPEJICTBA,

Mophooruueckue cpeacTna;

CHUHTAaKCUYECKHE CPE/CTBA.

DopManbHbBIE CPEACTBA CBSI3U TEKCTa (KOMITO3UIMS, TIOTHYECKHUE, IEKCUIECKUE, CHHTAKCUYEKHUE)

3anstue 13. ®opMupoBaHue U XpaHeHHUe el
Lenv 3auamus: n3ydenue npouecca GOpMUpPOBaHUS J€JT; 03HAKOMJICHHUE C OCHOBHBIMU dTallaMH
paboThI 110 MOATOTOBKE IOKYMEHTOB K apXMBHOMY XPaHEHUIO.
Bonpocw 0na uzyuenus:
CocraBieHre HOMEHKIATYPBI A€.
dopmupoBanue u opopMIICHHE IeT
[TonroroBka u nepenada JOKYMEHTOB Ha apXUBHOE XpaHEHHUE.
CocraBiieHre HOMEHKJIATYPHI J1e]1 Ha IPEAIPUITHH
3adanus:
N3y4nTh 0COOEHHOCTH COCTaBICHHSI HOMEHKIIATYPBI A€ IPEIIPUSITHS.
N3yunth mopsnok QopMupoBaHus Jen U OQOpMIIEHUS MX IS apXUBHOTO XpaHEHHs C
MCIIOJIb30BaHUEM CIIEAYIOIHUX (OopM:
Jluct 3aBepurens nena
O061105kKa J1e1a MOCTOSSHHOTO U BpEMEHHOT'O XPAHEHHUS
BHyTpeHHss onKCh TOKYMEHTOB JA€a.
IIpoMe:KyTOYHBIH KOHTPOIb
[TpomexyTOUHBINH KOHTPOJIb IPOBOAUTHCS B (hopMme 3aueTa.
dopmMar-yCcTHO.

Ha 3auete cryneHT BhIOMpaeT OMIIET, KOTOPHINA CONEPKUT JIBA TEOPETUUECKUX BOMPOCA.

Konmponvnwvie 6onpocwi, 6vinocumbsle Ha 3auem
1. Ilpenmer, conepxanue u 3agaun JJ0Y.
2. MecTo u posib TOKYMEHTOB B YIIPaBJICHUH Ha COBPEMEHHOM JTarle.

3. Knaccudukamus JOKyMEHTOB.
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10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

CocraB HOpMaTUBHO-MeToanueckon 6a3el JIOY.

Crannaptuzanus u yaudukanus cuctems JJOVY.

Oobmepoccuiickue kiaccu(PpUKaTOpbl JOKYMEHTAIUH.

I'ocynapcTBeHHas cucTeMa JOKYMEHTAlMOHHOTO 00ecieueH sl yIpaBIeHNUs.
bnaHku 10OKyMEHTOB U TpeOOBAHUS K HUM.

CrpykTypa nokymenra. TpeboBanus k opopmieHuo 1okymeHToB o I'OCT.
Cucrema opraHu3aliMOHHON JTOKyMEHTALINH.

Cucrema pacnopsiAUTEIbHON JOKYMEHTAIUH.

Cucrtema HHPOPMALIMOHHO-CIIPABOYHON JOKYMEHTALMH.

CanyxebOHas nepenucka Ha MpeANnpUsSTHH.

JlenoBasi peyb U ee rpaMMaTHYeCKHe 0COOCHHOCTH.

[ToHATHE M NPUHIUIIBI OPraHU3aLUU JOKYMEHTO000pOTA.

[TpoxoxxeHre U MOPSI0K UCIIOTHEHUS BXOAALIMX JOKYMEHTOB.
[IpoxokIeHre NCXOAAIINX U BHYTPEHHUX TOKYMEHTOB.

Pabora ¢ koH(pHIEeHIIMATBHBIMHA JOKYMEHTAMH.

Pabora ¢ nucbMamMu 1 00palIeHUAMU TPaKAaH.

CocraBieHrne HOMEHKIATYpPbI €.

dopmupoBanue u opopmIICHHE IET.

[TonroroBka u mepenavya JOKYMEHTOB Ha apXHUBHOE XpaHEHHE.

Kpumepuu OUEHKU 3auema

«3auTeHoO» - CTYJEHT MpaBWIbHO OTBeTWUJ] Oojee, yem Ha 50% BOMPOCOB, TaKUM
00pa3oM, yMeeT NMPUMEHSATh 3HAHUS I PEIICHUS MPAKTHYCCKHUX 3a7ad. YUeOHBI MaTepuas
OCBOCH TPABHWILHO, TIYOOKO, 0co3HaHO. CTY/ICHT BJaJeeT MOHATUWHBIM aIllapaToM, XOPOIIO
OopueHTUpyeTcs B (pakTaXx W 3aKOHOMEPHOCTSX. KoMIeTeHIMH, OIICHWBAaeMbIe INPU OTBETE,
c(hopMUpPOBaHBI MTOJTHOCTHIO.

«He 3a4TeHO0» - BBICTABIIACTCS CTYACHTY, OTBET KOTOPOTO COAEPKUT CYLLECTBCHHBIC
po0Oesibl B 3HAHUU OCHOBHOT'O COJIEpKaHUsl y4eOHOM MporpaMmbl JUCHUILIMHBL U HE YMEIOIIETO
WCIIOJIB30BaTh IIOJIYYEHHBIE 3HAHUSA IIPpU PEIICHUM NPaKTUYECKHX 3a1ad. B cyxkaeHusax
HapylleHa JIOTMKA, IOJIHOTA, OTCYTCTBYET apryMmeHranus. KommnereHuuu, oLeHMBaeMble INpU
0TBeTe, HE C(POPMUPOBAHBI.

[Iponienypa oIeHMBAaHUS peE3yAbTaTOB OOY4YeHHS HWHBAJIUAOB M JIUI C OrPAaHUYECHHBIMHU
BO3MOXKHOCTSIMU 37I0POBbS IO JUCIHIUIMHE MpeIycMaTpUBaeT MpeaocTaBieHne nHpopMaluu B
dbopMax, aanTUPOBAHHBIX K OTPAHUYCHUSIM UX 370POBbS U BOCIIPUATHS UH(POpMALIUH.

5. METOAUYECKHUE YKA3AHMUS 11O OCBOEHUIO JUCHUTIJIMHBI
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CTyneHTy BaXHO YSCHUTh TEXHOJIOTHIO OCBOEHHS ydeOHoro wmarepuana. JlanHble
METOJIMYECKIE PEKOMEHIAIIUU TMO3BOJISIT TOHATh, KaK MPaBUILHO OPraHMU30BaTh CBOE ydeOHOE
BpeMsi, HAYYUTHCS UCIIOJIB30BATh Pa3NuuHble (HOpMBbI 00yUEHUS IJIsl ONTHMAJIBHOTO OBIIAJICHUS
3HAHUSIMHU 110 TIPEMETY.

JUig ycremHoro OCBOEHHS JUCLHMILIMHBIL, CTYIAEHT JOJDKEH IIOCELaTh BCE BH/IbI
ayIUTOPHBIX 3aHATUMN, BECTU KOHCIIEKTHI JIEKIUOHHBIX U MPAKTUYECKUX 3aHATHI; CBOEBPEMEHHO
TOTOBHUTHCS K ayIUTOPHBIM 3aHATUSM, UCIIOJb3Ysl COOTBETCTBYIOIINE METOIUYECKUE MaTEPUAJIbI,
yueOHYI0 M HCCJIEIOBATEIbCKYIO JIMTEPATypy U COOCTBEHHBbIE KOHCIEKTHI, BBIOJIHATH
PEeyCMOTPEHHbIE y4eOHBIM IIJJAHOM BHJBI pabOT, JOMAIIHUE 3aJaHUSi Ha OCHOBE
COOTBETCTBYIOIMX METOJIUYECKUX MATEpPHAaJIOB, a IPU BOSHUKHOBEHUH BOIPOCOB 00paIarbes K
IIPENOAABaTENIO 32 KOHCYJIbTAllUEH.

K uucimy wucnonp3yemblX CpeACTB INpPU  OCBOCHHUU  JUCHMIUIMHBI  OTHOCATCS:
UCCIIEIOBATEIbCKHUE 3a/1a4t, pedepaTsl, JOKIa Ibl, 3CCE, TECThl, KOHTPOJIbHBIE PAOOTHI.

[Ipenmonaraercs, 4TO CTYIOEHTHI OOJKHBI CaMOCTOSTEIBHO J10pabaThiBaTh Y4eOHBII
Marepuall, pacCMOTPEHHBIM B JIEKUMOHHOM mopsake. JlJis 3TOro peKOMEHIYeTCs pa3leiuTh
TeTpajb AJsl KOHCIIEKTA JEKIUil Ha TpU YacTu. 2/3 JIUCTa UCIOJIb30BaTh A (UKCALUU JIEKIIUU
IpenojaBareiii, a Ha OCTaBLIEHCA 4YacTU [elaTh BBIIUMCKHU-JONOJIHEHHUS IO TEeMe U3
PEKOMEH/I0BaHHOM y4eOHOM W HCCIIEeN0BAaTENIbCKON JIMTEPATyphl, NPABOBBIX aKTOB; BHOCHUTH
uH(pOpMaLMIO, HE 3aTPOHYTYIO B JIEKUMU. Takoro poja «yCOBEpILIEHCTBOBAHHBIE» KOHCIIEKTHI
JIEKUUH TO3BOJAT CTYIEHTY HE TOJBKO IMOBTOPUTH MaTe€puall, pACCMOTPEHHBIH B JIEKLIHOHHOM
HOpsi/IKe, HO BAYMYHMBO M3y4YHTh YUEOHBIM M JONOJHHUTENBHBIA MaTepuall, W, CIEIOBaTEIIbHO,
MOJIy4UTh O0Jiee KaueCTBEHHbIC 3HAHUS.

Opnoit u3 Haubonee r¢dhexkTuBHON HopM 00yUeHUS ABIAIOTCS MPAKTUUECKHIE 3aHITHSL.
OcHOBY paboThl COCTaBISET CAMOCTOATEIbHOE M3YyUYEHHE CTYACHTaMH [0 3a/IaHuIo0
mpenojaBaTeiss OTIENbHBIX BOIPOCOB, MpPOOIEM, TeM C MOCIHEAYIIUM O(QOopMICHUEM
MaTepuaia B BUJIE JOKIIaa, COOOIIEHUS U UX COBMECTHOE OOCYKICHHE.

OHHM mpencTaBiIsAIOT cOOOM HE TONBKO CHOCOO 3aKpenuTh W YIIyOUTh JIEKLHOHHBIN
MaTepuai, HO U OCYIIECTBUTh KOHTPOJIb Ha/l XOJJOM CaMOCTOSITENIbHON pabOThl 00y4aroIIuXCsl.
®dopMa MPAKTUYECKOTO 3aHATUSI MPEACTABISIET COOON CHUHTE3 ayJAMTOPHOW W BHEAYJTUTOPHOMU
paboTel. CTyAEHTHl B TeUeHHE Y4eOHOM HEeleau CaMOCTOSITEIbHO paccCMaTpUBAIOT BOMPOCHI MO
TeMe MPaKTUYEeCKOro 3aHATHs. AyauTopHas pabota B (opMe MNPaKTUYECKOTO 3aHSATHUS
MpelycMaTpUBaeT pelIeHHEe 3aay, pelieHrue NpoOIeMHON CUTYaIluH, BHICTYIIJICHHE CTYICHTA B
KaueCcTBE OCHOBHOTO JOKJaJuuMKa IO OTAEIbHOMY BONPOCY B pPaMKax HWHAUBUIYAIBHOIO
TBOpYECKOro 3aHATus (pedepara, scce). YdacThe CTyACHTA B AUCKYCCHM, TUCIYTE MO3BOJISIET
pa3BUBaTh MUPOBO33PEHHE, TBOPUECKOE MBIIIJICHUE U MOBBIIEHUE YPOBHS 3HAHUH.

[IpakTrueckue 3aHATHS SBISIOTCS JIEHCTBEHHOW (OpMOW MPHUOOHICHUS CTYIEHTOB K
WCIIOJIb30BAaHUI0 MCTOYHUKOB M HCCIIEIOBATENILCKOW JIMTEpPATypbl HA HAy4YHOW OCHOBe. Yaiie
BCETO HCIOIB3YEeTCs JIMOO BOMPOCHO-O0TBETHAs hopMma, b0 oOcyxaenue pedepaTos, pabora B
MaJbIX Tpynmnax, NpoBEAECHUE POJEBBIX UTP U T.1.

[logrotoBka K NPAKTUYECKUM 3aHATHSIM OCHOBaHAa Ha IUJIaHE, OMNpPEIEIECHHOM
npenojasareyieM K Kaxaod TeMme. Kaxnas Tema mnpakTUYECKMX 3aHSATUH COMPOBOXKIAETCS
MEepeYyHEM HOPMATUBHBIX TMPABOBBIX aKTOB, a Takke Y4eOHOM U UCCIIeOBATENbCKON
JUTEPATYpPHI.
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[Tponecc MOATrOTOBKM K NMPAKTUYECKOMY 3aHATHIO BKJIFOYAET 3HAKOMCTBO C COOTBETCTBYIOILEH
TEMOH B YUeOHHKE, U3yUYEHHE UCCIIEA0BATENBCKOM TUTEPaTypH.

IIpy moAroTroBke K NPAKTUYECKUM 3aHATHSAM CJIEAYET BECTHM KOHCIIEKTBI, KOTOPBIE
NPECTaBISIOT CO00i pa3BepHYTHIN IJIaH OTBETa HA BOMPOC, HO HE MCYEPIBIBAIOUIMNA OTBET.
TakyuM KOHCIIEKTOM, a TAaKXE€ HOPMAaTUBHBIM MaTEpPHUAIOM CTYIEHT BIPABE I10Jb30BATHCS BO
BpeMs OTBETa Ha 3aHATHH. B TO ke Bpewms, CielyeT 3aMeTHThb, YTO CTYACHT HE JOJDKEH
3a4UTHIBaTh KOHCHEKT oTBeTa. OH MOXKET JIMIIb ONUPATHCS Ha HEro, YTOObl HE MOTEPSATh HUTh
pacCyXIeHHUs.

JUid BeieHNs KOHCIIEKTOB IIPAKTUYECKUX 3aHATHH CIIELYET 3aBECTH OTIEIbHYIO TETPalb.
IIpenonaBarens MEPUOAUYECKU ITPOBEPSET KAYECTBO IMOATOTOBKM K IPAKTUYECKUM 3aHATHUSM,
coOupasi KOHCTIEKThL. ECITU CTyIeHT MpOIyCTUI MPaKTHYECKOE 3aHATUE, TO OH 00s3aH SIBUTHCS
Ha KOHCYJIbTALMIO K IPENOJABATEI0, IPEIbIBUTh CBOM KOHCIEKT II0 IMPOIYLIEHHOM TeME U
OTUYUTATHCS B YCTHOU (hopme.

Ilenp Kaxa0ro CTyleHTa - MIPOSBUTH CBOM 3HAHMS BO BPEMs IIPOBEIACHUS NPAKTUYECKUX
3aHATHM. Ilpu 3TOM MOryT HCIOJIB30BaThCsl caMmble pPa3HOOOpas3Hble (opMbl paboTHI:
BBICTYIIJICHHE B KaueCTBE OCHOBHOI'O JIOKJIAJUMKA, BBICTYIJICHHE C pedepaToM, ydacTHe B
JUCKYCCHSIX M KPYIJIBIX CTOJIaX, Ap. DTO MPHUJIACT yUeOHOMY 3aHATHIO XapaKTep KOJIICKTHUBHOM
paboThl, MOBBILIAET BHUMAHNUE U UHTEPEC CTYACHTOB.

BricTymnieHre Ha MPakTUYECKOM 3aHSATHUM HOCHUT, NMPEUMYIIECTBEHHO, J10OpPOBOJIBHBIN
xapakrtep. CTyneHT, jKelarlluii OTBETUTh Ha BOMPOC IUIaHA, 3aHMMAET MECTO 3a Kadenpon u
BBITIOJIHSCT (DYHKIIMIO OCHOBHOTO JOKJIaauuKka. Ero pedr HE MOXKET MpephIBaThCs, JMOO
KOMMEHTHpOBaThCs. [locine OKOHUaHWS BBICTYIUIEHHS CTYNEHTHl TIpPYyNIbl BIpaBe 3anarb
JIOKJIQJIYMKy BOIPOCHl YTOYHSIOLIEr0 XapakTepa, JuO0 oOpaTuTh BHUMaHME Ha ci1abo
OCBEILEHHBIE aceKThl TeMbl. [Ipy 3TOM npenoaaBaTellb OLIEHUBAET «KayeCTBO» BOIPOCOB. OHU
HE JI0JDKHBI yOJIUpOBaTh 03BYUYE€HHBIH MaTepuall, COJepkKaTh OJHO3HAUHBIX OTBETOB (J]a — HET),
JIOJDKHBI  OBITh  KOPPEKTHO C(OPMYJIMpPOBaHBl U COOTBETCTBOBATb BOINpocy IuiaHa. Ecnu
BHUMaHuE y4yeOHOW Tpynmbl BO BpEMsl BBICTYIUIEHHS OCHOBHOIO JOKJIaJ4MKa paccesHo, TO
IpenoaaBaTesb MPeI0CTaBIAET EMY cCaMOMY IpaBo cHOPMYIUPOBATh PsAJl BOIIPOCOB, U aJIpecyeT
UX KOHKPETHBIM cTy/ieHTaM. [Ipu HeoOXoAMMOCTH MpernoiaBaTeb 3a/1aeT BONPOCH! JOKIAIUUKY,
00 CTy/ICHTaM.

AcneKTbl, HE OCBEIICHHBIE OCHOBHBIM JIOKJIAJYMKOM, pPacCMaTpUBaIOTCAd B KadeCTBE
JIOTIOJIHEHUH K 0TBeTy. Ilocie 3Toro rpymnmna nepexoauTt K pacCMOTPEHUIO CIEAYIOLIEr0 BOIIPOCa.

[IpakTHyeckoe 3aHATHE 3aBepILIAeTCs IMOJABEJCHMEM HTOroB paboTsl. IlpemnonaBaTens
pPE3IOMUPYET PACCMOTPEHHBIE ACIIEKTHI TEMBI, OTBEYAE€T HAa BOIPOCH! CTYIEHTOB, aHAIU3UPYET
paboTy Bcel yueOHOM IpyMIbl U OTAEIbHBIX CTYJE€HTOB.

[Ipn peanuzanuy pa3IUYHBIX BUJOB Y4eOHOM pabOThl HUCHOJIB3YIOTCS 3aHITHS B
UHTepakTUBHOW ¢opme. Ilpm ocBoeHMM JaHHOW AMCLUMIUIMHBI TpUMEHseTcs Qopma
MHTEPAaKTUBHOIO 3aHATHS — KPyrJblid croi. Kpyrisiii cTton - olmiectBo, coOpaHHe B paMKax
Oosiee KpPYyMHOTO MEpONpHATHs (Che3/la, CHUMIIO3UyMa, KOH(epeHuuu). Meponpusarue, Kak
IPaBUJIO, HA KOTOPOE MPUTJIAIIAIOTCS KCIEPTHl U CHEIUAINCTBI U3 PAa3HBIX chep AesTeIbHOCTH
JUTsL OOCYXJIEHUS aKTyaJIbHBIX BOIIPOCOB.

JlanHas MoJienb OOCYKJEHHsI, OCHOBBIBAsICh Ha COTJIAIICHHUSX, B KAUeCTBE MTOTOB JaéT
pe3ynbTaThl, KOTOPBIE, B CBOK O4YEpelb, SBIIOTCS HOBBIMH COrJamleHussMA. B mponecce
KPYTJIBIX CTOJIOB OPUTMHAIBHBIC PEIICHMS U UACH POXKIAKTCSA JOCTATOYHO peako. bonee toro,
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3a9acTyl0 KpPYTJIBIH CTOJN HWIPaeT cKopee WH(POPMAIMOHHO-TPONAraHJUCTCKYI0 pPOJIb, a HE
CIIY’)KAUT WHCTPYMEHTOM BBIPAOOTKM KOHKPETHBIX PEHICHHH. DTOT CIocod XapaKTepU3yercs
CIICIYIOIIUMH TPU3HAKAMH: TEJIb OOCYXACHHUS — OOOOIIUTh HJIEM W MHEHHUS OTHOCHUTEIHHO
oOcyxnaeMoll MpoOIeMbl; BCE YYACTHHUKM KpPYIJIOIO CTOJIa BBICTYIAIOT B POJIM ONIOHEHTOB
(TOIKHBI BBIpa)KaTh MHEHHE MO TOBOAY OOCYXJAaeMOro BOIPOCA, a HE MO IMOBOJLY MHEHUH
JPYTUX YYaCTHUKOB), BCE YYACTHUKU OOCYKICHUS pPaBHOINPABHBI; HUKTO HE HMMEET IpaBa
JMKTOBAThH CBOIO BOJIIO U PEILICHHUSI.

[IpenycmaTtpuBaercs, 4T0 OOyYaroIIUECs JOJDKHBI CaMOCTOSITENILHO JopabaThiBaTh
y4eOHBII MaTepuall, pPACCMOTPEHHBIN B JIEKITMOHHOM TIOPSIJIKE.

Ecnu BO3HMKAIOT CIOXHOCTH C BOCIPHATHEM Y4eOHOTO MaTepuala, CTyAEHTY CIeayeT
00paTuThCs K MpernoaaBaTelnto. Js MHAUBUIYaTIbHON pabOThl MPEAYCMOTPEHBI eXXKEHEeAeTbHbIC
KOHCYJIbTAIllHOHHBIE AHU. JIeHb HEJeIH, BpeMs NMPOBEACHUS KOHCYIbTAllMI yKa3aHbl HA CTEHIAaX
By3a 10 HAIIPABJICHUSM MOJTOTOBKH.

Hapsiny ¢ aymuTopHOW paboTOW Ui CTyIEHTa NMPU W3YyYCHHH TUCIMIUITHHBI 0C000e
3HAYCHHUE UMEET CaMOCTOSATENbHAs paboTa B COOTBETCTBHU C IMPEIYCMOTPCHHBIM YYCOHBIM
IUIAHOM pacCIpe/ie]iCHHeM BPEeMEHU. MeToIUYecKue pPEeKOMEHAAIMH TI0 OCYIIECTBICHUIO
CaMOCTOSITENIbHOM paboThl MpeACTaBleHbl B pasjeie «YueOHO-METOAMYECKOoe oOecreueHue
CaMOCTOSITENIbHOU PabOThI 00yUYaAIOIIHUXCSI.

6.YYEBHO-METOJUYECKOE OBECHEYEHUE CAMOCTOSITEJIBHOMN PABOTHI
OBYYAIOIIUXCHA

CamocrosarenbHass pabota oOydarouuiics NPOBOJUTCA B BHJIE CaMOCTOSTEIbHOM
NOJArOTOBKM BO BHEYPOUHOE BpeMsi IyTeM padoThl € pEKOMEHAYEMOW JUTeparypoi,
HOPMATUBHBIMU aKTaMH, nepuoankoil. CamoctosTensHas paboTa 00ydaronuxcsi MPOBOJUTCS B
BUJIE CAMOCTOSITENIbHOW TOATOTOBKM BO BHEYPOUHOE BpeMs IMyTeM PaOOTHI C PEKOMEHIYEMOM
JUTEPATYpPOU, HOPMAaTUBHBIMHU aKTAMH, IIEPUOAUKOM.

CamocrosarenbHass paboTa CTYIEHTOB O4YHOM (opMbl OOy4deHHs TMpeAroJaraer
HOJrOTOBKY TEOPETHYECKOI0 MaTepuana Ajs ONpoca Ha MPAaKTUYECKHX 3aHATHUAX U BOIPOCOB
JUIS CaMOCTOSATENIbHOTO M3Yy4YeHHs, pELIeHHe TEeCTOB, HalHuCaHUe KOHTPOJIbHOW paloThl,
BapHUaHThl KOTOPOI! MpeICTaBIeHbI HIKE.

Jlist caMOTIpOBEPKH KauecTBa YCBOCHHS YY€OHOTO MaTepralia MpeyCMOTPEHBI TECTOBBIC
3amanust. OOydJaronmecs cCaMOCTOSATENIbHO MOTYT PEIIaTh UX, TEM CaMbIM, TOTOBSICh K HTOTOBOMY
TECTUPOBAHUIO.

Ecnu BO3HHKAIOT CIIOKHOCTH C BOCIIPHUATHEM YYEOHOTO MaTepuana, CTYACHTaM CIeqyeT
00paTUTHCS K MPETo1aBaTelto.

Memoouueckue pexomenoayuu no HanUcanuio peghepamos, O0K1A008

Pedepar (ot lat. «mokmampBaTh», «COOOMIATH») MPEICTABISAET COOOW MUCHMEHHBIM
JIOKJIJl HA OMNpEJENICHHYI0 TeMY, BKJIIOYAIOIIUNA 0030p COOTBETCTBYIOLIUX JIMTEPATYpPHBIX WU
JPYTUX UCTOYHHUKOB, a TaKXe€ COOCTBEHHBIE BBIBOBI 110 OCHOBHBIM BONPOCAaM JIaHHOW TEMBI.
Pedepar sBnsercs mepBod CTYNMEHbIO HA IYTH OCBOCHHUS HABBIKOB IIPOBEICHHS HAYYHO-
UCCIIeI0BaTeNbCcKoi paboThl. M30paHHast cTyieHTOM npoliemMa u3ydaercs U aHaJIM3UpyeTcs Ha
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OCHOBE OJHOTO MM HECKOJbKMX HCTOYHHKOB, pedepaTr HampaBieH Ha aHAIN3 OJHON WIIH
HECKOJIbKUX Hay4YHBIX PadoT.

Hanucanue pedepara, mokiana He sBiseTcs 00s3aTenbHON paboToil oOyuaromerocs u
NPaKTUKyeTCs B Y4eOHOM TIpolecce B LENAX NPHOOPETeHHS CTYJICHTOM HEOOXOAUMOM
npo¢eCCHOHATLHON TOATOTOBKM, PAa3BUTUS YMEHHUS U HABBIKOB CAMOCTOSITEILHOTO HAayYHOTO
NIOMCKA: U3y4YEHUS JIUTEPATYphI 110 BEIOPAaHHON TeMe, aHaIu3a Pa3IMYHbIX HCTOYHUKOB U TOYEK
3peHusi, 0000IIeHNs] MaTepuala, BBIICICHHS TJIaBHOTO, (OPMYIMPOBAaHUS BBIBOJOB U T.aI. C
HOMOIIBIO pedepaToB CTYJCHT ITy0ke NOCTUraeT HanOoJee CIOKHBIC ITPOOIEMbI TUCIUILUINHBI,
YYUTCSl JIAKOHWYHO H3JIaraTh CBOM MBICIH, HPAaBWIBHO O(GOPMIATH pPabOTy, JOKIAABIBATH
pe3ybTaThl CBOETO TPYIa.

Llenssmu Hanucanus pedepara, T0KIaaa IBISIOTCS:

- pa3BUTHE Yy CTYIACHTOB HAaBBIKOB IIOMCKa AaKTyaJbHBIX TPOOJIEM COBPEMEHHOTO

3aKOHOJIATENbCTBA;

- Ppa3BUTHE HABBIKOB KpAaTKOTO H3JIOKEHHUS Marepuaja C BBLICICHHEM JIMIIb CaMbIX

CYIIECTBEHHBIX MOMEHTOB, HEOOXOAUMBIX ISl PACKPBITHSI CYTH MTPOOIEMBI;

- pa3BUTHE HABBIKOB aHAJIM3a M3YYEHHOTO Marepuasa U (GopmynupoBaHus COOCTBEHHBIX

BBIBOJIOB 10 BEIOPAaHHOMY BOIIPOCY B IMIUCBMEHHON ()OpMe, HayYHBIM, IPAMOTHBIM SI3BIKOM.
3ajavyaMu HanMcaHus pedepara, JoKIaaa SBISIFOTCS:

- 0o0y4eHHe CTyJeHTa MaKCHMaJbHO BEPHO IepeaaTb MHEHHs aBTOPOB, Ha OCHOBE padoOT

KOTOPBIX 00y4aroImuiics muiieT cBoii pedepar;

- o0y4eHue CTyneHTa T'paMOTHO H3JlaraTh CBOIO IO3WIMIO 0 aHAIM3HpyeMoWl B pedepare

npo0Jeme;

- TOJTOTOBKA CTYJEHTAa K JaJbHEWIIEMY y4acTHIO B HayYHO — IPAKTHYECKUX KOH(EPEHIHSIX,

ceMUHapax M KOHKypcax;

- TOMOIIb CTYJCHTY OINpPEICIUTHCS C HMHTEPECYIOUIEH ero TEeMOH, NalbHEHIIee pacKpbITHE

KOTOpOW BO3MOKHO OCYIIECTBHTh IIPH HAIMCaHUU KypCOBOH paOOThl MM BBITYCKHOM

KBaJIM()UKALIMOHHON paboThI;

- BBIPa0OTKAa HAaBBIKOB KOHTPOJS M3JIOKEHUS TPUYMHBI CBOETO coriacusi (Hecorjacus) c

MHEHHEM TOTO WJIM HHOTO aBTOpa 110 TaHHOH mpodieme.

[Ipornecc HanmcaHust pedepara, JOKIaa BKIIOYACT:

* BBIOOp TEMBI,

* COCTaBJICHUE IJIAHA;

* 10JI00P UCTOYHHUKOB U UX U3YYEHUE;

* HamKcaHue TeKcTa paboThl U ee 0(OopMIIEHHE.

Temy pedepara, mokmama CTyIEHT BBIOMpPAET CAMOCTOSITENIBHO, ONHPAsCh Ha
npeyiaraeMyro TeMaTuky. B paboTe Ha OCHOBE TIIATEIHLHOTO aHaIM3a U 000OIIEHHS HAYYHOTO
Marepuaja COIOCTABIISIOTCS pAa3IUYHBIC B3TJISIIBI aBTOPOB M OTNPENENSIeTCs COOCTBEHHAs
TIO3HIINST 00YYAFOIIETOCS C U3JI0KEHUEM COOTBETCTBYIOIIMX apTyYMEHTOB.

Paboty Hag pedeparom, HOKIaIOM ClleAyeT HAUYMHATH ¢ OOLIEr0 O3HAKOMJICHHUS ¢ TEMOU
(poYTEeHHE COOTBETCTBYIOIETO pa3jiena yueOHNKa, y4eOHOro MoCcoOHs M APYTrUX UCTOYHHUKOB).
OpHako nepeyeHb UCTOYHUKOB HE JOJDKEH CBS3BIBATh MHULMATHBY oOyudaromierocs. OH MOKeT
UCIIOJIb30BaTh HAYYHYIO JUTEPATYpY, MOJO0paHHYIO0 caMOCTOsATeNbHO. OCOOEHHO BHUMATEIHHO
HEO0OXOUMO CJEeIUTh 32 HOBOW JHUTEpaTypod mo n30paHHOW mpobiieMaTHKe, B TOM 4YHCIE 3a
KYpPHaJIBHBIMH CTaThsiMH. Kpome Toro, He numHUM OyIeT O3HAKOMHUTBCS ¢ pedeparamu
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NPEIIECTBEHHUKOB TI0 aHAJIIOTUYHOM HITM TTOXOXKEH TeMe, TJie MOXKHO TOYEPITHYTh HEKOTOPHIE
uzen (Ipu 3TOM 0053aTeNbHO CAENATh CHOCKY B TEKCTE padOThI), a TAKXKE MPUHATH BO BHUMaHUE
npaBuia opopmieHus pedepara, Aokiana. B mpouecce n3ydeHus IuTepaTypbl peKOMEHIyeTCs
JIeNIaTh BBIMHCKHU, IMOCTEIICHHO TPYNIUPYS M HAKAIUIMBas TCOPETHYCCKHA W TPAKTHUECKUN
matepuan. Ilman pedepara, mokiana IOIDKEH OBITh COCTABJICH TaKUM 00pa3oM, 4TOOBI OH
pacKpbIBal TeMy pabOTHI.

CTpyKTypHBIMU DJJIeMeHTaMu pedepara, JOKIaga SBISIOTCA: TUTYJIbHBIA JIKCT,
coJiepKaHue, BBEIICHUE, OCHOBHAS YaCTh, 3aKITFOUEHHUE, CITUCOK JINTEPATYPbI, IPHIIOKEHHUS.

Bo «BBemeHHM» HEOOXOIUMO pPACCMOTPETh AKTYaIbHOCTh TEMBI C TOYKH 3PCHHUS
COBPEMEHHOW HayKW, HBIHEITHETO COCTOSHHS 0O0IIecTBa U KyIbTyphl. Clemyer yka3aTh MECTO
0003HaYCHHON TTPOOJIEMBI CPEIH IPYTHX, KaK YaCTHBIX, TaK U O0Jiee 00IIHMX, a TaKkke n30paHHOe
Bamu HanpaBneHue ee pacCMOTPEHUS.

BBenenne okxanumBaercs QGopMyIUpOBaHHMEM IIed W 3anad uccienoBaHus. Llenb
pedepara MOXKET 3aKJIIOYAThCS B TOM, YTOOBI 00OOIIMTH WM CPaBHUTH PA3IMYHbBIC ITOAXOJBI K
PacCMOTPEHHUIO MTPOOJIEMBI, BHISIBUTH HAMMEHEE WJIH HauboJiee H3yUCHHBIC €€ CTOPOHBI, TOKa3aTh
OCHOBHOH CMBICJI HCCJICIOBATEIbCKOTO HANpPABICHUS, HAMETUTh IyTH €ro JaJbHEHIIero
pa3BuTHs. 3amaur (KX MOXKET OBITh HECKOJBKO) OTPa)karoT OoJiee NETaTbHOE PACCMOTPCHHE
nenmn. B kaduecTBe 3a/1a4 MOTYT BBICTYIATh: aHATU3 JTUTEPATyPhI TI0 N30paHHOW TeMe, CpaBHEHUE
Pa3IUYHBIX TIOJXOJOB K PEIICHUIO MPOOJIEMBbI, HCTOPUYECKUN 0030p, ONMUCAHHE OCHOBHBIX
MOHATHI UCCIEAOBAHUS U T.J.

«OcHOBHasl YacTh» TIOCBSIIEHA CAMOMY HWCCIEIOBaHHUIO. B HEW, B COOTBETCTBUU C
MIOCTABJICHHBIMU 3aJ[ayaMH, PACKpPbhIBACTCS TeMa pabOThl. 31eCh HYKHO MPOCICIUTh IyTH
pelIeHHs MOCTABJICHHON MPOOJIeMbl. DTO JeNaeTcs C TMOMOIIbI0 IIMTUPOBAHMS M IEpecKasa
TEKCTa WCIOJIb3YEMbIX BaMH JIMTEPATYPHBIX MCTOYHHKOB. COOCTBEHHBIC CJIOBA, KAaK IMPABHIIO,
3[1ECh HY)KHBI JUISl CMBICIIOBBIX CBSI30K W ISl BBICKAa3bIBAaHUS CBOETO OTHOILNCHUS K IMO3UIHH
aBTOpA.

[Tpu moaroroBke pedepara, JOKIAJAa BAKHO HAYIUTHCS BBIICIATH TJIABHOE B TEKCTaX
MIEPBOMCTOYHUKOB, ¢ KOTOphIMH BbI pabotaere. Ilpexkae Bcero, HaloO «IOHSTHY» Ha3BaHUE
MOHOTpa(UH WK CTAThH, IOTOMY YTO IMEHHO B HEM, KaK IMPABUJIO, KOHIICHTPUPYETCS OCHOBHAS
ujesl aBTopa. 3aTeM MOCMOTPETh OTJIABJICHHUE W MPEAMETHBIN yKa3aTellb (YTOOBI MMOHATH, €CTh JIN
B KHUTE TO, YTO BaM HYXHO). [loToM ciemyeT HalTH Te 4YacTH TEKCTa, KOTOpbIE COJEpKaT
KITFOUYEBBIC TTOJIOKEHUS M3y4aeMOW Hay4HOU MPOOJIEeMBI, TPHUYEM U3TI0KUTh HE TOJBKO BBIBOJBI
aBTOPOB, HO U T€ UCCIIEIOBAHMS, KOTOPbIE K HUM MPUBEIH.

Jlns HamwcaHus OCHOBHOM dYacTH TpeOyeTcsi OCOOCHHO TIATENbHO BBIICTATh U3
MPOYUTAHHBIX HAYYHBIX TEKCTOB TJIABHBIC ITOJIOXKCHHS, OTHOCSAIIUECS K MpoOiieMe, a 3areM
KpaTKO, JIOTHYHO W JIMTEPATYPHO TPaMOTHO WX m3naratb. C 3TOW IENbIO TOJIE3HO WITH OT
o0mero K YacTHOMY: Ha3BaHWUE M KIFOYEBBIC TIOHATHS TEOPWUH, €€ aBTOp, Korja Oblia
npeioKeHa MW ToYeMy, K KaKUM pe3ysibTaTaM IpuBeia, KeM W Kak KPUTHKOBAIACh, KTO
JIOTIONTHSIT ¥ Pa3BUBAJ €€, KAKOBO COBPEMEHHOE COCTOSTHUE MPOOIeMbl, MHEHHE aBTOpa MO TOM
npobieme.

OcHOBHasi 4acTb MOKET MPEACTABIATh COOOW IENbHBIM TEKCT, & MOXET COCTOSTh U3
HECKOJIbKUX  maparpadoB, HAYMHAIOIIUXCS TMPOHYMEPOBAHHBIM  TOJ3arojoBkamMu. Jlis
WUTIOCTPAIIMA OCHOBHOTO COJICPKaHHUSI MOXKHO HCITOJIB30BaTh PHCYHKH, CXEMBI, TpaduKH,
TaOJINIIBI, TUarpaMMBbI U TIPOYHE HATJISTHBIC MaTCPHAITHI.
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BrIBOIBI 3aBepILIalOT OCHOBHYIO YacThb. B HUX KpaTKO M3J1araloTCsi OCHOBHBIE PE3YJIbTATHI
paboThl IO MYHKTaM, COOTBETCTBYIOILIUM 3a/1adyaM HCCIICIOBAHUS M OTPAKAeTCs MHEHHE aBTOpa
0 pe3yJbTaTax CpPaBHEHUS W/WIM OOOOIIEHHS TOUEK 3pEHMS Pa3IMYHBIX Yy4eHBIX. B BbIBOJaxX
JIOJDKHO OBITH MIOKA3aHO, YTO LEJb UCCIIEAOBAHMS JOCTUTHYTA.

«3aKIII0YeHHE» TPECTaBIseT cO00M OOl UTOr paboThl ¢ KPAaTKUM IEPEUHCICHHEM
BBIMIOJTHEHHBIX aBTOPOM 3TallOB MCCIIEI0BaHUS. 31ECh KE MOXHO OTMETUTh IyTH JaJbHEUIIEro
MCCJIEIOBAHMSI, BO3MOKHOCTH MPAKTUYECKOTO MPUMEHEHHS MOJTYyYCHHBIX PE3YJIbTaTOB U T.1.

Uznoxxenne Marepuanga JODKHO OBITh KpPAaTKUM, TOYHBIM, IIOCJIEIOBATEIbHBIM.
HeoOxonumo u3berath HEMPUBBIYHBIX WM JIBYCMBICICHHBIX MOHSATHH U KaTeropui, CIOMKHBIX
rpaMMaTU4eckux 00OpoTOB. TepMHUHBI, OTAEIbHBIE CIOBA M CIOBOCOYETAHUS JOIMYCKACTCA
3aMEHSTh TPUHSATHIMH TEKCTOBBIMH COKPAIICHUSMH, CMBICT KOTOPBIX SICEH U3 KOHTEKCTA.
Pexkomennyercss BkioyaTh B pedepaT CXeMbl M TAOJMHIIBI, €CIM OHH IIOMOTAOT PAaCKPHITh
OCHOBHOE COJIepKaHue MPOOJIEMBI M COKPAIIAIOT 00BeM PadOTHI.

Odopmnenue pedepara, qoxnama

O6bem pedepara oObIYHO coaepkuT 18+3 crpaHuil meyaTHOro Tekcra. KommuecTBo
CTpPaHUIl 3aBUCUT OT OOBEKTUBHOM CII0KHOCTH PACKPBITUS TEMbI U JOCTYITHOCTH JTUTEPATYPHBIX
HUCTOYHUKOB.

[lepBeiii muct pedepara, TOKIAAA - TUTYIBHBIN (HA TUTYJIBHOM JIMCTE HOMEP CTPAaHHUIIBI
HE CTaBHUTCS, XOTS U YIUTHIBACTCH ).

Crucok mTepaTypbl He TOJDKEH OTPaHUYMBATHCS TOJIBKO YICOHHKAMH U HE MOXKET OBITh
MeHee 5 uCTOYHHMKOB. CIMCOK JIMTEpaTypbl JOJDKEH COJepKaTh Ha3BaHUS HCTOYHHKOB,
dbamMuIMy ¥ MHUIHANIBI KX aBTOPOB, U3AAaTEILCTBO, MECTO U T'OJ] ONyOJIMKOBAHUS, a TaKXe o01iee
KOJIMUYEeCTBO cTpanuil. bubnuorpadus BeicTpanBaercs B alihaBUTHOM HOPSIKE.

B npouecce paboTsl HEOOXOIMMO J1€7aTh CCHUIKM Ha PabOThl YYEHBIX, MBICIH KOTOPBIX
UCIIOJIb30BaHbI B paboTe, U 1o Mepe HaoOHOCTH 0OPMIISTH CHOCKH.

HanmenoBanue dopmar

dopmat Oymaru A4

HIpudT Times New Roman, pasmep (kernp) 14
Me:X1yCTpOUHBIN HHTEpBal 1,5

[Tosist: cieBa/cripaBa/cBepXy/CHU3Y 2/1/2/2

Caockw (tpudr) Times New Roman, pasmep 10

Homep cTpanuis

Pedepar, nokimaag CTYJeHT MOXET WUIIOCTpUpOBaTh mpe3eHtanuei. Ilpu cocraBneHun
IpPEe3eHTAlMU HEOOXOIMMO YUUTHIBATh CIIEAYIOLINe TPeOOBaHuUS.

JUis  NOATOTOBKM  IPE3EHTAlMM  PEKOMEHAYETCS  MCIOJIb30BAaHUE  MPOTrpamMMBbl
MicrosoftPowerPoint. CdopmynupoBaTe Lenb Npe3eHTALMH, ONPEAETUThCS € (OpMaTOM,
BBICTPOUTD JIOTUYECKYIO LIEMIOUKY, ONPENETUTHCS ¢ KApTUHKAMU WILTIOCTPALUN, AMarpaMMaM
* IIpe3eHTAIUs He JoJKHA ObITh MeHbIe 10 craiios;

* TIEPBBIM JIUCT — 3TO TUTYJIBHBIN JTUCT, HA KOTOPOM 00SI3aTEIBHO JOJIKHBI OBITH MPECTABIICHBI:
Ha3BaHUE MPOeKTa; paMuiIns, UMsl, OTYECTBO aBTOPA,

* CIEOYIOUIMM CIIaliJloM JOJDKHO OBITh COJiepKaHue, IJie NPEACTaBIE€Hbl OCHOBHBIE STallbl
(MOMEHTBI) IPE3eHTAlINH; JKETaTeIbHO, YTOOBI U3 COAEPIKaHUS 110 TUIIEPCCHUIKE MOXKHO MEPEUTH
Ha HeOOXOMMYIO CTPAHUILYy U BEpHYTHCSI BHOBb Ha COJIEPIKAHUE;
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* U3aliH-3PrOHOMUYECKUE TpPeOOBaHMS: COYETAEMOCTh I[BETOB, OIPaHUYEHHOE KOJIMYECTBO
00BEKTOB Ha ciaije, IBET TeKCTa;
* IOCITICIHUMHU CIIaiIJaMH MTPE3CHTAH JOIKHBI OBITh TJIOCCAPHIA U CIIUCOK JIUTEPATYPHI.

KayectBeHHOe oOcBoeHHMe y4yeOHOro MaTepualia HEBO3MOXXHO 03  OCBOCHHUS
COOTBETCTBYIOILEIO MOHATUHHOIO ammapaTa, ¢ 3TOM LENbI CTYIEHThl MOI'YT BOCIOJb30BaThCs
rJIoccapueM, BKIIIOYAIOIIUM TEPMHUHBI U MOHATUSA. TE€PMHH — 3TO CJIOBO, WJIM COYETaHUE CJIOB,
ABIISAIONIEECS TOYHBIM OOO3HAUEHHEM ONPEJEICHHOTO MOHITUS KaKOH-TH0O0 CHelHaabHOM
obnmactu Hayku. [loHsiTue — MBICIP O TMpeaIMeTax W SBICHUSAX JCHCTBUTEIBHOCTH,
oToOpaxaromiasi Ux oOIIMe U CYIIECTBEHHbIE MPU3HAKH, CBSI3U M OTHOILLIEHHUSI.

Memoouueckue pexomenoayuu no HANUCAHUIO ICce.

TpeGoBaHUsSI K COJEPKAHHUIO 3CCE. DCCE MUILETCS Ha OJIHO M3 HUXKE MPEI0KEHHBIX
HAYYHBIX HM3bICKAHMH TOTO WJIM WMHOTO aBTOpa, HO MPEIBAPHUTENBHO TEMaTHKa 00s3aTeIbHO
COIIaCOBBIBAETCS C mpenogasareneM. Ilepen TeM Kak NEpeMTH K HAIMCAHUIO 3CCE HYKHO
MOJIYYUTh TO Hay4YHOE MPOU3BEJCHHE, Ha KOTOPOE coOUpaeTech B IajbHeHIleM Hanucarh 3cce, U
BHHUMATEJIbHO MPOYHUTATh €ro (PEeKOMEHIYeTCs HCIONb30BaTh OubmuoTeunslii ¢oun «/IBD
BABT», a Takke MHTEpPHET pPECypcChl, CIpaBOYHO-TIpaBOBYIO cuctemy «Koucymprant Ilmrocy
pa3zen Kiaccuka MpaBOBOTO Hacleawss W Jpyrue uctouyHuku). [locrme uero HeoOXoanmo
U3JIOKUTh KpaTKoe coJepkaHue IpouuTaHHoro Bamu HayyHoro mnpousBeneHusi, u Barine
coOCTBEHHOE MHEHHE Ha paccMaTpUBaeMblil HAYYHBIM TPy TOrO UM MHOTO aBTopa. IIpu 3Tom B
3CCE YKa3bIBAIOTCS KaK JOCTOMHCTBA, TaK M HEAOCTAaTKU aHAJIM3UPYEMOTO MPOU3BEICHUS, U €T0
BKJIa/I B OTEYECTBEHHYIO U 3apyOSKHYIO HAYKYy.

Occe JOMKHO OBITh O(QOPMIIEHO U COJEPXKaTh: TUTYJABHBIM JUCT M OCHOBHYIO YacTh
(HemocpeACTBEHHO cojiepkanue scce). O0BbeM dcce JOHKEH COCTaBIsATh MpUMEpHO 7-15 nuctoB
MarnuHonucHoro Tekcra (mpudt TimesNewRoman, mpudr 14, uarepsain 1,5).

IInan-rpadguk BHINOJHEHHS CAMOCTOATEIBLHOM PadoThI

CPu
Tpynoemx KOHTPOJIb
OCTb Buasl camocrosTeLHOI padoThI P
No Y4ebH0-00pa3oBaTeabHbIC €AMHUIIBI
CPC, CTY/ICHTOB
n/m JUCIUTUTAHBI
KOHTPOJIb,
4acsel
Hemn wm 3amaum JOKYMEHTHPOBAHHSA 2 Acce 0,5
YIPaBJICHYECKON JIESTEIbHOCTH. Jlokma 05
1 KontponpHas padora 0,5
Pedepar 0,5
2 Pedepar 0,5
2 HUcropus nenonpousBoactea B Poccun. Joknaz 0,5
Kontponsnas pabora 1
CoBpeMeHHOE JIEJIOTIPOU3BOICTBO. 2 Joknan 0,5
3 IlonsTue JIOKyMEHTUPOBaHHOMN Pedepar 0,5
nH(OpMaLH.
(bopwmar KonrposnbHas padbora 1
HopmaTtuBHO-MeTOAMUECKAs 6aza Kontponbnas padora 0,5
4 JIOKyMEHTaI[IOHHOTO obecrieueHus 2 Tecr 0,5
yIpaBICHUS Pedpepar 1
5 Odopmienne yIPaBJICHYECKON 2 Occe 0,5
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JIOKyMEHTaLUU Tect 0,5
KonrposnbHas pabora 1
Cny>I<6a JIOVY. Pe(I)epaT 0,5
5 2 Joxman 0,5
KoHnTtponbHas paboTa 05
Tect 0,5
JIoKyMeHTO000pOT OpraHn3aIni. 2 Pedepar 0,5
7 Hoxnan 0,5
KonrponbHas padbora 1
Hudposas TpaHchopMaIus Dcce 0,5
8 JIOKYMEHTO000pOTAa. 2 Tecr 05
Kontponsnas pabdora 0,5
Pedepar 0,5
Opraamsanust paboTel ¢ JOKYMEHTaMHU. 2 Dece 0,5
Cucremaruzanus u XpaHeHHe Tecr 05
9 JIOKYMEHTOB Pedepar 05
KonTponbnas pabota 0,5
CocraBiieHHE JTOKYMEHTOB. 2 Toknaz 0,5
OcoOeHHOCTH ~ s3bIKA M CTHJIA P 05
10 | ciayxeOHbIX JOKYMEHTOB. JlenoBbie eepar
nuchMa Dcce 05
Tecr 0,5
OcobeHHOCTH MOJITOTOBKHU u 2 Joknan 1
1 odopmiteHHs OTIETBHBIX BUJIOB dece 0,5
JIOKYMEHTOB.
Pedepar 0,5
Pa6ota c KOH(pHICHIINATEHBIMU Dcce 1
12 JIOKyMEHTaMU 2 Tect 1
CI/ICTeMaTI/BauI/IH u obecnieueHue 2 KOHTpOJILHafI pa6oTa 0,5
COXPaHHOCTH JIOKYMEHTOB. Pedpepar 8,5
13 | IoaroroBka JOKYMEHTOB K apXHBHOMY JTlokan 05
XpaHEHHIO Teor 05
Cuctema JIEJIOTIPOU3BOICTBA 1 Pedepar
14 | rocymapcrBenHoif ciyKOBL. Teer 1
27 [ToaroroBka K MPOMeEKYTOYHOU 9
aTTecTaluu
36 36

B ocBoenun JUCHUIIVIMHBI MHBAJILJAMH W JIMIOAMU C OTPaHUYCHHBIMU BO3MOXKXHOCTIAMU
3/10pOBbsI OOJIBIIOE 3HAUEHHE MMEET MHAMBMIyaibHas pabota. Ilog uHaMBUAYaIbHON paboTON
MOJpa3yMeBarOTCs ABe (DOPMBI B3aMMOJICHCTBHSI C TIpeNoaBaTeieM: WHANBHIyalbHas ydeOHas
paboTa (KOHCYJbTAllMU), TO €CTh JAONOJHHUTEIbHOE pa3bsICHEHHE Y4eOHOTro MaTepuayia H
yriIyOJIeHHOe M3ydeHHe MaTepHaia ¢ TEMU OOydJaroIUMHUCS, KOTOPhIE B 3TOM 3aUHTEPECOBAHBI,
U WHAMBHUIyalbHas BOCHHTaTeNbHas pabora. VHAMBHIyanbHblE KOHCYJIbTALlMU 1O IPEIMETY
SIBIISTFOTCSL BaXHbBIM (baKTOpOM, CHOCO6CTByIOHII/IM HHAUBUAYyaIN3allun O6y’—IeHI/I$I u
YCTQHOBJICHUIO BOCIMUTATEIBHOIO KOHTaKTa MEXIy INpenojaBareieM U 0O0ydarolumMcs
WHBAJIMAOM HJIN O6yanOHIHMCH C OrpaHUYCHHBIMH BO3MOXHOCTAMMU 3J0POBbB.

Y4eOHO-MeTOIUYECKNE MaTepuasbl ISl CaMOCTOSITENIbHOM pPadOThl 00ydaromuXcs U3

Yucjia MHBAJIMAOB W JIMI C OIrpPpaHUYCHHBIMH BO3MOXHOCTAMU 3J0POBBA NPEIOCTABIIAIOTCA B

(I)opMax, ANAlITUPOBAHHBIX K OTPAaHUYCHUSAM UX 300POBLS U BOCIIPUATHA I/IH(I)OpMaI_II/II/IZ
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014 Uy, ¢ HAPYUIeHUAMU
3peHun:

014 Uy, ¢ HAPYUIeHUAMU
cayxa:

014 Uy, ¢ HAPYUIEHUAMU
ONOPHO-06U2AMEIbHOZ0
annapama:

— B miedaTHou popme
YBEJIMYEHHBIM HIpH(TOM,
— B popMe 3IIEKTPOHHOTO
JOKYMEHTA,

— B miedatHou opme,
— B (hopMe IEKTPOHHOTO
JIOKYMEHTA.

— B miedatHou (opme,

— B popMe DIIEKTPOHHOTO
JIOKYMEHTA,

— B (hopme aynuodaiina.

— B (popme ayamodaiina.

7. MIEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOI' U U TIPOT'PAMMHOI'O
OBECIHHEYEHUA
B yde6HOM mporecce HCMONB3YIOTCS JHUIICH3HOHHBIE BEPCHU MNPOTPAMMHBIX MPOJYKTOB,
oOecrieunBarolIMe TMOBBIIICEHUE KAauyecTBa IPOBEJCHUSA 3aHATHH Ha OCHOBE HCIIOIb30BaAHUS
COBPEMEHHON KOMITBIOTEPHOW TEXHUKH: omepanronHas cuctemMa Windows XP, 7,0, 8.1; maker
nporpamm MicrosoftOffice 2013; anTuBupycHoe nporpammHoe obecnieuenue eset ENDPOINT

ANTIVIRUS . Dnexrponno-6ubnmnoreunas cuctema (OBC) www.znanium.com. ITpe3enrtammm

odopmisroTcs B mporpamme PowerPoint.

B cayuae BO3HUKHOBEHUsI (BO30OHOBIICHHS) CJIOXKHOM  AIUIEMUOIOTHYECKOMN
00CTaHOBKOW B peruoHe, BbI3BaHHOW maHjemueil kopoHaBupyca COVID-19 wunu uHBIMU
HEONAroNpUATHBIMU YCIOBUSIMHU, y4EOHBIH MPOLIECC MPOBOAMUTCS B JUCTAHIIMOHHOW (opme C
npumenenueM JIOT mocpeacTBom miatopMbl 71l TPOBEICHUS ayAHO W BUICOKOH(DEpPEHINH
(MTC  Jlunk)

B pEeXHMME JIBYCTOPOHHEH BHJIECOKOH(pEpeHLuHu, TIae oOydaromuics u

IpernoJiaBaTesb UMEIOT BO3MOXKHOCTh BUJETh U CIBIIIATH APYr ApPYyra, COTJacHO Cleayrolei
npoueaype:

- IpoeccCOpCKO-TIPENoaBaTeILCKUI COCTaB OCYIIECTBISIET 3aHATHUS ¢ 00ydJaroIUMICH,
TEKYIIYI0 M MPOMEXYTOUHYI arrecrauuio ¢ npumeHeHuem JIOT, Bkimouas oOydeHue c
UCIOJIb30BAHUEM COBPEMEHHBIX HWH(QOPMALMOHHBIX M TEIEKOMMYHMKAIIMOHHBIX CHUCTEM,
METOJUYECKOE, TEXHOJOIMYECKOE U OpraHM3alMOHHOE O0ECHEeYeHUE Y4eOHOro Mpolecca;
OKa3bIBaeT 00yYArOIMMCS WHANBUIYAIbHBIC KOHCYJIBTAIIUU C IPUMEHEHHEM MH()OPMAIIMOHHBIX
U TEIeKOMMYHHKAIIMOHHBIX TEXHOJIOTHH TIOCPEACTBOM: DJEKTPOHHOH TIOYTHI, OHJIAHH
KOHCYJIbTAllMM C HCIIOJIb30BAHUEM TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTHH; KOHCYJIbTAIlUH C
UCITIOJIb30BAaHUEM 3JIEKTPOHHOM MH(OPMAIIMOHHO-00pa3oBaTeNbHON cpeabl (uaT, BeOHHAp),

KOHCYJbTalIMM B (opymMax y4eOHBIX MUCHMIUIMH DJIEKTPOHHON CHUCTEMBI JTUCTAHIIMOHHOTO

00yJeHUS;
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- KKl 00yJaroIIuiicss nMeeT CBOOOAHBIN T0CTyM KO BeceM ceprcam DMOC, KoTopsIii
NEPCOHAIN3UPOBAH (110 €JMHON YyUYETHOW 3alMChI0) U UMEET EAUHYIO TOUKY BX0J1a;

- JMIO0, OTBETCTBEHHOE 3a TEXHHYECKOE COMPOBOXKICHHWE Y4eOHOro mporiecca,
OCYIIECTBIISICT TMOJKIIOYCHHE K BEOWMHApPHOW KOMHATE IIpPENojaaBaTelis, s oOecredeHUs

y4acTtuAa o6yqafoumxc>1, B U3YUYCHHUU y‘le6HBIX JUCHUITIINH.

HaunmeHoBaHue Ha3HavyeHue ¥ THII JUIEH3HH nporpaMmMHOIo o0ecrneuyeHus
MMPOrpaMmMHOro o0ecreuyeHHust

I/IHTerI/IpOBaHHHﬁ MaKeT MPUKIIAJHBIX IPOTPpaMM.

Linux.
J]I/ILIGH?,I/IOHHEDI BepCI/Iﬂ

I/IHTerI/IpOBaHHHﬁ MaKeT MPUKIAJHBIX IPOTPpaMM.

Openoffice .
CB00OHO pacHpoCTpaHseMblil

WHdopManmoHHO-IONCKOBasi CUCTEMA, IO3BOJISIONIast paboTaTh ¢
HOpPMATHBHO-TIPABOBBIMHU aKTaMH, YICOHOH 1 HAYIHOH TUTEPATypOil.
JIunensuoHHas Bepcus

HIIC «KoncymnpranTlLmoc
URL.: http://www.consultant.ru/

3HaHUYM OnexTpoHHast OMOIHOTEYHAs CHCTEMA.
URL: search.znanium.com JIuleH3uOHHasl BepCHst
Hayunas snexTpoHHas

Poccwuiickast Hay4qHas 31€KTPOHHAs OMOIHOTEKA.

OnbaMoTEKA .
CB0OOAHBIN 1OCTYIT

www.e-library.ru

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIJIMHBI

Hns  oOecrieyeHHss TMOATOTOBKM — oOywarommxcsi B «JlanbHEeBOCTOUHOM  duinane
denepanbHOT0 TOCYAAPCTBEHHOIO OOJKETHOTO 00pa30BaTENbHOTO YUPEXKJICHHs BBICIIErO
oOpa3zoBanus «Bcepoccuiickas akajgeMusi BHELIHEH TOProBid MUHUCTEPCTBA SKOHOMHUYECKOTO
pazButus Poccuiickoit ®enepanun» co3naHa HeoOxoiumas HHQOpMalMoHHas 0asza, H
o0ecrieyeH JOCTyN 00yJaroIuXxcs K pa3InYHbIM CETEBBIM MCTOYHUKAM MH(OpPMAIMH, BKIHOYas
WutepHert, uTo crocoOcTBYeT 3(h(HhEeKTHBHOMY MOJTYUYEHHUIO MPO(PECCHOHANBHBIX HABBIKOB.

OcBocHHE AUCIMILTUHBI OCYIIECTBIISCTCS B YIeOHOUW aymuTopuH, paccuntanHoir Ha 80-130
CTYJEHTOB, 00OpPY/J0BaHHON MYJIbTUMEIUINHBIM KOMIUIEKCOM M 3KpaHOM JUIsl JIEMOHCTpaLUu
CJIalIOBBIX NpPE3eHTAlMil U MHBIX HEOOXOJUMBIX MaTepHuajioB. s caMOCTOATENbHOM paboThI
o0yyaromuxcst MOTyT OBITh HCHOJb30BaHBl yueOHble aynutopun Ne 415 («Haywno-
uccieaoBarenbekas saboparopusi»), Ne 206 («KoMmbroTepHBIit K1accy).

Aynuropun 6ubanorexku 207, 209 o6opynoBaHHbIe 5 pabOYMMH CTAaHIUSAMU C JTOCTYIIOM K
ceTu «VIHTepHET» U B IEKTPOHHYIO HH(POPMAIMOHHO-00pa30BaTENbHYIO Cpey OpraHu3alum, U
KOMILJIEKTOM y4eOHo Mebenu Ha 35 mocaoYHbIX MECT.

B cootBeTcTBMM C coAepKaHWEM TEOPETUYECKOM M MPAKTHYECKOW YacTH Kypca
UCIIONIB3YETCSl HayyHas JUTepaTypa, JJIEKTPOHHBIE PECypChl, TEXHUYECKoe 000pyAOBaHUE

(opucnas texnuka, xommbiorepbl) IB® BABT u Tex opranuzanmii u ydpexIeHHH, rne
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CTYAEHTBI IPOXOAAT UCCIIEI0OBAHUS U IPOU3BOJCTBEHHYIO MPAKTHUKY.

OOyueHne WHBAIMAOB M JIAL C OrPAaHUYECHHBIMH  BO3MOKHOCTSIMH  310pPOBBS
OCYILECTBIISICTCS C IPUMEHEHHUEM CIIEUAIEHOTO 000y I0BAHUS:

a) JUIsl JIML ¢ HapyLIEHUeM cilyXa (aKyCTHUECKUI YCHIIUTENb U KOJIOHKH, MYJIbTUMEUIHbIN
MIPOEKTOP);

0) nmns JuI ¢ HapyUIeHHeM 3peHus (MyJIbTHMEIUHHBIA TPOEKTOp (MCIOJIb30BaHHE
[PE3EHTALUN ¢ YKPYITHEHHBIM TEKCTOM);

B) I JIMI] C HApYLUIEHUEM OIOPHO-JBUIATEIBHOrO amnapara (IepcoHalbHble MOOUIIbHBIE
KOMIThIOTEPBI-HETOYKH ).

ITpu nHeob6xomumoctu ucnonbdyercs Kab. Ne 107 — «KabuneTr njiasi MHBAaJIMIOB M JIMIl C

OB3».

9. BUBJINOTPA®UYECKHI CITUCOK

HopmaTuBHO-paBOBBIE TOKYMEHTHI
1. @Oenepanbublil 3akoH oT 27.07.2006 N 149-03 "O6 unbopmaiuu, HHPOPMAITMOHHBIX

TEXHOJIOTHAX M O 3anuTe nHdopmarun'

2. ®denepanbHbIii 3aK0H oT 27.07.2006 N 152-®D3 "O nepcoHaIbHBIX JaHHBIX"
3. ®enepanbhbiil 3akoH 0T 06.04.2011 N 63-D3 "OO6 s1eKTpoHHON OAIUCH";
4, Vka3 Ilpesugenra Poccuiickoit denepanun ot 06.03.1997 N 188 "OO6 yrBepxkaeHuu

[Tepeuns cBeneHuit KOHDUIEHIMAIBHOTO XapakTepa'.

S. I'OCT P HMCO 30300-2015 «CUBUI». Wudopmanus u aoxkymentanus. Cucremsl
yrpaBieHus TokyMeHTaMu. OCHOBHBIE TTOJIOKEHUS B CIIOBAPb)

6. I'OCT P UCO 7.0.101-2018/ 1CO 30301 «CUBU». Nudopmanus u TOKyMEHTALMSL.
CucteMmsl ynpaBieHus JoKyMeHTaMu. TpeGoBaHUs».

7. I'OCT P 7.0.95-2015 Cucrema craHmaptoB 1no uHpopMmanuu, OUOIMOTEYHOMY U
U3JIaTeIILCKOMY JIeTy. OJEKTPOHHBIE JOKyMEHTHl. OCHOBHBIC BHIIBI, BBIXOJHBIC CBEICHHS,

TeXHOJOrn4Yeckue xapakrepuctuku. (Y1B. [lpukaszom DenepadbHOr0 areHTCTBA IO

TEXHUUYECKOMY PETrYIUPOBAHUIO U METPOJoruu oT 9 .12. 2015 r. N 2127-cT1).

OcHoBHas nuTepaTypa
SJIEKTPOHHO-BUBJIMOTEYHOM CUCTEMBI (3EC)
ajzipec: www.znanium.com
Kynses, H. H. lenonpoussoactso : yuebnuk / H. H. Kynses, /1. H. Ypanos, A. I'. ®abpuyHoii ;

non pea. mpod. H. H. Kynaesa. - 2-e uza., crep. - Mocksa : Jloroc, 2020. - 352 c. - (HoBas
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yHuBepcutTeTckas Oubmmoreka). - ISBN 978-5-08704-329-5. - Tekct : snmekrtponnsrid. - URL:
https://znanium.com/catalog/product/1211628

JlononuurenpHas IuTeparypa
JIEKTPOHHO-BUBJIMOTEYHOM CUCTEMBI (35C)
ajJipec: www.znanium.com

brikoBa, T. A. JlIokyMEeHTallMOHHOE OOECIICUCHHE YIIPABJICHUS (JIEIOMPOU3BOJICTBO) : yueOHOE
nocobue / T.A. beikoBa, T.B. Ky3nenoga, JI.B. Cankuna ; mog o6m. pen. T.B. Ky3nenoBoii. —
2-¢ u3p., nepepadb. u gon. — Mocksa : UHOPA-M, 2020.— 304 c. + [lon. marepuaibl
[DnexTpoHHEIi pecypc]. — (Briciiee oopasoBanme: bakanaspuar). - ISBN 978-5-16-004805-5.
- Tekcrt : anextponnbiid. - URL: https://znanium.com/catalog/product/1078152

MMeeTcs B HAJIMYKMH B DJICKTPOHHBIX OMOJMOTEYHBIX CHCTEMAX B BUJIE SJIEKTPOHHOTO JOKYMEHTA

JUIS OCBOEHHsI JMCIMIUIMHBI WHBAIWAAMHM WM JHMIAMH C OTPAaHUYEHHBIMH BO3MOKHOCTAMH

3/I0POBBSI.

IpodeccuonaibHble 6a3bl JAHHBIX H HHYOPMANHOHHbIE MOMCKOBbIE CHCTEMbI, HHTEPHET-
pecypchbl CBOOOIHOIO A0CTyNA

1. OdwunmanbHblii caiT mpaBuTeNbCcTBa Kamuatckoro kpas: https://www.kamgov.ru/gov-

entity/iogv.

2. MuHHCTEpCTBO Tpyda H pa3BUTUS KaapoBOro mnoreHnmana KamuaTrckoro Kpas:

https://www.kamgov.ru/agzanyat

Henonpoussoacteo. MHpopmanmonHslii moptai. http://www.dist-cons.ru

Oxpana tpynahttps://ohranatruda.ru/

HenornpousBoactso. Mupopmanuonnsiii moprain: http://www.funnycong.ru/

IlpaBoBoii moprain o aenonpousBoacTsy. http://delpro.narod.ru/

N g &~ W

Oxpana tpyna Poccun https://ohranatruda.ru/

- nH(opMaIMOHHbIH nopTai https://ohranatruda.ru/

- koHCynbTaruu https://ohranatruda.ru/consultant/index.php

8. udopmannoHHbIe CHCTEMBI, CCBIIKU Ha KoTophie pa3meriensl B DbC JIB® BABT http://dvf-
vavt.ru/bibliotekal/help_stud/
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11. JUCT BHECEHMSI W3MEHEHMII B PABOUYYIO IIPOTPAMMY YYEBHOI
JUCHUIINHBI
I[OHOHH@HI/IH U HU3MCHCHUS B IIPOrpaMMy yqe6H01“4 JUCIUITIINHBI «HCHOHPOI/BBOI[CTBO» Ha

20 -20__ yueOHbI# roA.

B nporpammy yueOHON AMCHUITIIMHBI BHOCSTCS CIAEAYIOLINE U3MEHEHMUS:

1.

N3menenus B pabouyro mporpamMmy y4eOHOU TUCHUTIITUHBI BHECEHBI:
JIOJKHOCTB,

3BaHue MIPENo1aBaTelis OUO

Buecenne wusMmeHeHuii B paboyyro MporpaMMmy ydueOHOW IUCHUIUIMHBI YTBEP)KICHBI Ha
3acelaHuy Kadenpbl « »
[Iporokon Ne ot . .20 ropa.

3aB. kadenpoii 0)4[0)
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